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Please follow the structure of this application form when submitting your proposal. It has been designed to ensure that the important aspects of your proposal are presented in a way that will enable your proposal to be effectively evaluated. 

Please be aware that proposals will be evaluated as they were submitted. This means that only proposals that successfully address all the required aspects will be considered. 

Protected Form
The application form is a protected Microsoft Word document – in other words, you can enter required material in the relevant boxes but cannot change other content in the document. As you fill in information, tables will spill over into subsequent pages, but you should endeavour to ensure that the section headers/titles are always positioned at the top of each page. 

You may require more recent versions of Microsoft Office (2010, 2013, 2016) to be able to correctly open this document. Regardless of the software used to complete the application form, it must be submitted according to the following formats. 

Word limit
The application form is divided into 10 sections. Please note that there are strict word limits in relation to each section which must be adhered to. 

Page limit
The application form is a self-contained document and taking the above word limits into account, it should not be longer than 25 pages. All tables, figures, references and any other element must be included as an integral part and are thus counted against this page limit. Please, do not consider the page limit as a target you have to meet! It is in your interest to keep your text as concise as possible.

Formatting
Font: The required reference font for the body text is Times New Roman and the use of a different font for the body text is not advised. The minimum font size allowed is 11 points. Standard character spacing and a minimum of single line spacing is to be used. 

Page Layout
The page size is A4, and all margins (top, bottom, left, right) should be standard 2.54cm (not including any footers or headers). The form must be submitted as both an editable Microsoft Word Document and uneditable pdf format. 

Attachments
The only attachment that will be accepted is a budgetary breakdown and this is required to be in Microsoft excel format. 
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Note
· Please read all sections of this application form carefully
· Completed forms should be emailed to creativeireland@chg.gov.ie 
· Closing date for applications is midnight (Friday) 8 June 2018
· Applications received outside of this timeframe will not be considered.


	1. Applicant Details

	Applicant Name(s)
	Click or tap here to enter text.
	Name:
	Click or tap here to enter text.
	Address 1:
	Click or tap here to enter text.
	Address 2:
	Click or tap here to enter text.
	Address 3: 
	Click or tap here to enter text.
	Eircode:
	Click or tap here to enter text.
	Contact Name for correspondence:                                               
	Click or tap here to enter text.
	Position:                                 
	Click or tap here to enter text.
	Telephone No.:
	Click or tap here to enter text.
	Email:
	Click or tap here to enter text.
	Tax Reference Number:
	Click or tap here to enter text.
	&/Or Charity Number (CHY):
	Click or tap here to enter text.
	Partner Name 1 (if applicable)
	Click or tap here to enter text.
	Address 1:
	Click or tap here to enter text.
	Address 2:
	Click or tap here to enter text.
	Address 3: 
	Click or tap here to enter text.
	Eircode:
	Click or tap here to enter text.
	Partner Name 2 (if applicable)
	Click or tap here to enter text.
	Address 1:
	Click or tap here to enter text.
	Address 2:
	Click or tap here to enter text.
	Address 3: 
	Click or tap here to enter text.
	Eircode:
	Click or tap here to enter text.
	Partner Name 3 (if applicable)
	Click or tap here to enter text.
	Address 1:
	Click or tap here to enter text.
	Address 2:
	Click or tap here to enter text.
	Address 3: 
	Click or tap here to enter text.
	Eircode:
	Click or tap here to enter text.
	Partner Name 4 (if applicable)
	Click or tap here to enter text.
	Address 1:
	Click or tap here to enter text.
	Address 2:
	Click or tap here to enter text.
	Address 3: 
	Click or tap here to enter text.
	Eircode:
	Click or tap here to enter text.
	Partner Name 5 (if applicable)
	Click or tap here to enter text.
	Address 1:
	Click or tap here to enter text.
	Address 2:
	Click or tap here to enter text.
	Address 3: 
	Click or tap here to enter text.
	Eircode:
	Click or tap here to enter text.




	2. Proposal summary (max 300 words) 

	Give a short summary of your proposal, outlining only the main features/ elements. This information may be published on the Creative Ireland Programme website and other digital platforms so please keep this in mind when writing this summary. 

	
Click or tap here to enter text.


	Start date:
	Click or tap to enter a date.
	End Date:
	Click or tap to enter a date.










































	3. Thematic Areas

	Check which of these thematic area/s best relate to your proposal: 

	(a) Individual and collective wellbeing
	☐
	(b) Innovation
	☐
	(c) Connecting Communities 
	☐


	3a. Chosen theme/s

	1. Please expand on how your proposal addresses the selected theme/s (max 500 words). 

	
Click or tap here to enter text.









































	4. Proposal type

	Check the type of proposal you are submitting: 

	(a) Innovative and interdisciplinary 
	☐
	(b) Academic research 
	☐
	(c) New initiative/event
	☐



	4a. Details of proposal 

	Please ensure the information provided under this section is clear, measurable, realistic and achievable within the timeframe proposed 

	(a) Describe how your proposal meets and supports the vision and objectives of the Creative Ireland Programme including reference to relevant pillar/s of the Programme (max 500 words).

	
Click or tap here to enter text.


	(b) Describe how your proposal could be considered innovative or new (e.g. ground-breaking objectives, novel concepts, cross-agency collaboration, new organisational model, etc. (max 500 words). 

	
Click or tap here to enter text.


	(c) Describe how your proposal could inform public policy and/or sectoral development (max 500 words).

	
Click or tap here to enter text.


	(d) Describe how your proposal enables or prioritises direct creative participation and/or has capacity to reach new and diverse audiences (max 500 words)

	
Click or tap here to enter text.




















	5. Management and Evaluation  

	In this section of the application form, we want you to tell us how you prepared your proposal and how you will manage it.  Please note that completed preparatory work should not be included in your budget, as we cannot fund any part of a proposal that has already taken place.

	(a) Please briefly identify the main stages of any planning and preparation activity completed to date (max 200 words). 

	
Click or tap here to enter text.


	(b) Please provide a brief overview of how proposal will be managed if you are awarded funding, for example, outlining different tasks, their delivery times, who will lead on each task and expected deliverables (max 300 words).  

	
Click or tap here to enter text.


	(c) Please provide a brief summary of your (and if applicable, your partners) recent experience and record in managing or leading a similar type of proposal which clearly demonstrates capacity and track record to deliver the proposal (max 200 words).

	
Click or tap here to enter text.


	(d) Please briefly tell us how you plan to monitor and evaluate the progress of your proposal (max 200 words).

	
Click or tap here to enter text.



























	6. Team Details

	The information provided here will be used to judge the experience of the applicant/s to deliver this proposal.

	Please provide the following for both the lead applicants, i.e. "team" and partners if applicable:

	(a) 	Please give a brief profile description (current role, experience, qualifications) of team, 	and, if 	relevant, partners, who are responsible for delivering proposal, in ranking order. 	You may insert hyperlinks to CVs or LinkedIn profiles if preferable. (max 	200 	words).

	
Click or tap here to enter text.


	(b) 	Please give examples (include hyperlinks if available) of similar projects, publications 	or initiatives that the team and if applicable, partners were or are involved in (max 	200 words).

	
Click or tap here to enter text.


	(c)	Do you plan to subcontract certain tasks? (Max 200 words). 

		Please note that core tasks of the proposal should not be sub-contracted, but if 	subsidiary tasks are to 	be subcontracted, please outline them here including costs

	
Click or tap here to enter text.


	(d) 	Do you envisage that elements of the proposal may include third party involvement? 	 (Max 200 words).

		Third parties in this regard are those who may be indirectly involved in your proposal but are not 	partners or subcontractors? If yes, please outline tasks to be performed by them

	
Click or tap here to enter text.
























	7. Deliverables and Outcomes

	Use this section to describe deliverables and outcomes. 

	(a) Please give details of expected outcomes, e.g., creating new cross-sectoral partnerships and opportunities, significantly expanding access and participation in creative activities, etc. (max 200 words).

	
Click or tap here to enter text.


	(b) Describe potential medium to long-term sustainability of your proposal, once it is finished, e.g. will it require additional investment, testing or scaling up?  Can you identify potential long-term partner/investor? (max 200 words).

	
Click or tap here to enter text.


	(c) If applicable, describe any potential risks that may impact on delivery (max 200 words).  

	
Click or tap here to enter text.




























	 8. Audience and Public Engagement

	(a) Please give details of the target audience and/or participants (if applicable) and your strategy to engage them in the proposal (max 200 words). 

	
Click or tap here to enter text.


	(b) Please give details of your communications and marketing plan (print, broadcast, online) including outline amount assigned (max 200 words). 

	
Click or tap here to enter text.









































	9. Budget
Your budget has to balance, i.e. your income needs to be the same as your expenditure. We need to be able to see how you have worked your figures out so please break them down clearly in the tables below. Your budget should be for the total cost of the proposal. 
You may attach a separate more detailed budgetary breakdown in excel format if you wish in lieu of completing the tables hereunder.  

	(a) Income (list sources of income here) 
	Amount

	1. Creative Ireland Programme funding sought 
	€Click here to enter text.

	2. Other State funding
	€Click here to enter text.

	3. Private or Corporate Sponsorship
	€Click here to enter text.

	4. Click here to enter text.
	€Click here to enter text.

	5. Click here to enter text.
	€Click here to enter text.

	6. Click here to enter text.
	€Click here to enter text.

	7. Click here to enter text.
	€Click here to enter text.

	8. Click here to enter text.
	€Click here to enter text.

	9. Click here to enter text.
	€Click here to enter text.

	10. Click here to enter text.
	€Click here to enter text.

	11. Click here to enter text.
	€Click here to enter text.

	12. Click here to enter text.
	€Click here to enter text.

	13. Click here to enter text.
	€Click here to enter text.

	14. Click here to enter text.
	€Click here to enter text.

	15. Click here to enter text.
	€Click here to enter text.

	Total Income
	€Click here to enter text.

	
	

	
	

	
	

	(b) Expenditure 
	Amount

	List items of expenditure here and highlight items Creative Ireland Programme funding will be used for

	1. Click here to enter text.
	€Click here to enter text.

	2. Click here to enter text.
	€Click here to enter text.

	3. Click here to enter text.
	€Click here to enter text.

	4. Click here to enter text.
	€Click here to enter text.

	5. Click here to enter text.
	€Click here to enter text.

	6. Click here to enter text.
	€Click here to enter text.

	7. Click here to enter text.
	€Click here to enter text.

	8. Click here to enter text.
	€Click here to enter text.

	9. Click here to enter text.
	€Click here to enter text.

	10. Click here to enter text.
	€Click here to enter text.

	11. Click here to enter text.
	€Click here to enter text.

	12. Click here to enter text.
	€Click here to enter text.

	13. Click here to enter text.
	€Click here to enter text.

	14. Click here to enter text.
	€Click here to enter text.

	15. Click here to enter text.
	€Click here to enter text.

	Total Expenditure 
	€Click here to enter text.



	(c) If applicable, please outline any further information you feel relevant in terms of how expenditure was calculated (max 200 words). 

	For example, if a large item of expenditure is detailed, it would be useful to show how this sum was arrived at

	
Click or tap here to enter text.


	(d) Briefly describe how you will manage the budget (max 200 words). 

	Include any financial controls that are in place, such as oversight procedures, processing, contingency for unexpected costs, etc.

	
Click or tap here to enter text.


	(e)  Please give details if your proposal is already or will be in receipt of support (financial or in-kind) from the State (max 200 words).

	State support may include a Government Department, a local authority, and/or a State Agency or Body such as the Arts Council, Heritage Council, Enterprise Ireland, etc. 

	
Click or tap here to enter text.


	(f) Please give details of any other non-State sources of support (financial or in-kind) you have applied for or received (max 200 words).

	
Click or tap here to enter text.


	(g) Confirm that you have familiarised yourself with the requirements of Circular 13/2014 Management of and Accountability for Grants from Exchequer Fund issued by the Department of Public Expenditure and Reform https://circulars.gov.ie/pdf/circular/per/2014/13.pdf 

	
By signed the Declaration form overleaf, I confirm that I have familiarised myself with the requirements of this circular and shall adhere to the requirements contained within, particularly in relation to Section 5: Grantee Responsibilities  





















	10. Declaration

	Please type in requisite details below, then print, sign and submit 
this Declaration separately as a scanned pdf


	I hereby confirm that all details provided in this application for funding under the Creative Ireland Programme Scheme are accurate and true and that all the requisite regulatory approvals are in place.


	
Signed:
	
________________________________
	
Date:     
	
Click or tap to enter a date.

	
Print Name:  
	Click or tap here to enter text.
	
Position:
	Click or tap here to enter text.
	
Email:
	Click or tap here to enter text.

	
Tel.:
	Click or tap here to enter text.
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