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MONAGHAN SPORTS PARTNERSHIP
Terms & Conditions associated with National Bike Week application 2019
 (
PLEASE READ THE FOLLOWING TERMS AND CONDITIONS CAREFULLY BEFORE SUBMITTING AN 
APPLICATION 
FOR
 FUNDING
)





1. The types of groups which may apply are community groups, voluntary organisations, schools, cycling clubs, active retirement groups, community childcare service providers, work places or any group that wishes to organise a bike related event on a ‘not for profit basis’ during Bike Week 2019.

2. Events must be held during Bike Week 2019: 22nd – 30th June 2019

3. All events must be FREE to the public/participant. 

4. Bike Week logo must be used on all materials. (We will provide this)

5. Monaghan Sports Partnership will provide promotional fliers / posters to advertise all Bike Week activities collectively

6. Only events/organisations based in Monaghan are eligible to apply for funding under this scheme.

7. Event indemnity & insurance: The participating group(s) should have its own Insurance policy in place that allow it to conduct the proposed event. Monaghan Sports Partnership will not be liable for any legal liability, loss, claim or proceedings arising out of or in connection with death and/or bodily injury to any persons and/or loss or damage to any property which arises directly or indirectly out of the group’s participation in Bike Week 2019. Monaghan Sports Partnership shall not be liable for any claims arising from events. The participating group(s) will be obliged to furnish evidence of their insurances in the following manner prior to the event: 

We advise all groups to contact their insurers prior to submitting an application. 

8. Where events are taking place on the public road or require a section of road to be closed, the Gardai and Local Authority should be notified in writing of your intention to organise the event. Permission must be received in advance of the event taking place. 
9. Adherence to Child Protection Guidelines: Where children or young people are participating as part of the event, organisers should familiarise themselves with Cycling Ireland's 'Code of Practice and Safeguarding Procedures for Young and Vulnerable Cyclists' which can be found at http://www.cyclingireland.ie/downloads/ci%20code%20of%20conduct.pdf. 
10. A dedicated contact person from your organisation should be appointed. Full details for that contact person (email address and telephone number) must be submitted as part of this application process. 
11. A member of staff from Monaghan Sports Partnership will assist (if required) with planning of the event in question. 

12. For the purposes of these grants, eligible expenditure will include:
· Costs involved in organising local fun cycling events for public participation;
· Costs involved in organising public information events on cycling;
· Cost of free bike check-ups in public areas
· Costs of purchase of items such as lights, locks, bells etc to raffle or give as prizes for participants in events
· Costs relating to publicity for events.

13. Funding available may be somewhere in the range of €200 to €500 per successful group/event, depending on applications received.
 
14. You will need to ensure that your organisation has the capacity to absorb the costs of organising this event (paying invoices to suppliers etc.) until such time that the payment of the funding issues. 

15. Following Bike Week, and as a condition of payment, a brief report on the event must be submitted. 

The report should consist of:
· Copies of paid invoices relating to expenditure on the event itself.
· A brief account of the event (not less than 500 words).
· Minimum 3 good quality photographs of the event- received by e-mail in JPEG
· Copies of any media coverage that the event received.
· Copies of all promotional material inclusive of flyers used to promote event 

16. The post event report will need to be furnished to the above e-mail/postal address on or before Friday 26th July 2019.

17. Grants will be paid to the organising group which shall be responsible for submitting a claim for payment following Bike Week and will issue as soon as possible following satisfactory receipt of the claim and the report on the event. 




For further ideas on Bike Week activities log onto www.bikeweek.ie



Completed applications should be e-mailed to:
 info@monaghansports.ie

or posted to:

Monaghan Sports Partnership, c/o Ballybay Civic Centre, Main Street, Ballybay, Co. Monaghan



By Friday 10th May 2019
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MONAGHAN SPORTS PARTNERSHIP
Application Form to assist with the organisation and delivery of an event for 
NATIONAL BIKE WEEK (22nd – 30th June 2019)

The goal of Bike week is to encourage more people to consider getting on a bike for the first time or taking out their old bike to cycle to work, school, to the shops or just for leisure


	1.Organiser`s Details
Organisation Name


Organisation contact address
	

	
	

	2. Contact details
Contact person`s name

Landline number


Mobile number

Email address
	

	
	

	
	

	
	

	
Planned Bike Week 2019 Event:


	3. Outline of planned event: 
a). Event Title

b). Brief Description











c). Target Audience (children, families, older people, women etc)

d). Anticipated number participating:

e). Indicate proposed date (s) for your Bike Week event 2019
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



	
	

	
	

	
	

	4. Organiser`s Insurance Details
It is your organisation’s responsibility to notify your Insurance provider and ensure that the proposed event detailed in this application form has appropriate and relevant Insurance Cover


	a). Name of Insurance Company                                                                                                                 


	b). Type of cover applicable to this event (e.g public liability, personal accident etc):



	5. Indicative Funding sought: 

	Area (s) of Expenditure
	Estimated cost          €

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total
	




	
6. Declaration by main contact person:
I hereby apply for approval for grant funding as part of Monaghan Sports Partnership scheme to assist groups with the organisation of a cycling themed event as part of Bike Week 2019 (22nd – 30th June 2019)

I also declare (on behalf of the named organisation) that I have read and understood the terms and conditions on page 1 and 2 of this application::


_________________________
Signed

_________________________
(Name in capitals and title)

_________________________
(Date)
The closing date for application is Friday 10th May 2019

Completed applications should be e-mailed to:
 info@monaghansports.ie 
or posted to:

Monaghan Sports Partnership, c/o Ballybay Civic Centre, Main Street, Ballybay, Co. Monaghan


General Information 

Ideas for events:-
Week long cycle festival
Family fun cycle
Cycle challenge 5km, 10km, 20km … (Couch to 50k) – build up in weeks preceding BW
Cycle to Work (record previous weeks commute time & compare to this week, prize for most time saved/ stories/ pictures)
Cycle to School
Competitions 
Bike Repair Workshops / Basic bike repair demonstrations
Leisure cycling involving community groups (e.g scouts, youth clubs etc.)
Cycle for your breakfast/lunch/BBQ /picnic etc.
Colouring, ‘Bling your Bike’ and Bike related photography competitions.
Mystery/History/Scenic Tours of area (guided/self-guided) – Discover ‘Place’
Treasure Hunt
Bike orienteering
Women Only events
Group cycles:-  active retirement groups, nursing homes, work colleagues (lunchtime fitness) etc.
Close a street for a bike festival with Balance Bikes, Jenga, Bling your bike, Soccer etc. (involve traders)
Cycling skills course
Restaurant bike crawl
Mountain bike rides
Road rides
Tandem Bike events for the visually impaired etc.
Cycling events for children/adults with a physical/intellectual disability
Dawn Cycle – ‘Darkness into light’ type event
Bikes available to try, electric bikes, cargo bikes, tandem, folding, trailers, child carriers etc.
Donate unused/unwanted bike (local bike shop repairs, then donate to good cause such as local refugee centre)
Movie/documentary screening of cycling related content.
 
Other Considerations:-
Consider refreshments, bike related prizes/voucher, medal/trophy.
Consider entertainment: band/music, performers, face painters, carnival entertainers.
Consider stands: bike displays, maintenance, repair demo, cycling information.
Consider events showcasing new/existing infrastructure/facilities: greenways, cycle lanes, national parks, bike parking, public bike schemes.

Potential Partners:-
Cycling Clubs/ Industry, including
Local Cycling Clubs – organise and or support events
Cycling Shops
Cycling Hire
Cycling Tours
Cycling Organisations (Cycling Without Age etc.)
Local business
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