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Comhairle Contae Mhuineacháin
Monaghan County Council
PART-TIME CLEANER
QUALIFICATIONS
Character

Each candidate shall be of good character

Health

Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.  Candidates will be required to satisfy medical requirements prior to appointment.
Education, experience etc.

Each candidate must have a good general education as will enable him/her to perform satisfactorily the duties of the post.
Minimum Experience:    1 year with Manual Handling Certificate.
PARTICULARS OF OFFICE
Post

The post is part-time and temporary.
Hours of Work

Hours of work will be discharged on a Monday to Saturday basis as required.
Hours of work initially will be 6 hours as follows: -
· Monday (2 hours, the timing to be agreed with the Line Manager)

· Wednesday 9am – 11am

· Friday 4pm – 6pm

There will be a need from time to time to provide cover for other cleaning staff in buildings occupied by Monaghan County Council. 
Duties

The person employed shall be required to work as part of a team and carry out duties as may from time to time be assigned to him/her in relation to his/her employment and carry out such instruction as may be given in relation to the performance of duties.  The actual duties will depend on placement of the post, but in general they will include but are not limited to the following:-
Vacuuming the offices and communal areas within Monaghan County Council’s remit, buffing, mopping floors, emptying bins, cleaning the kitchen/canteen areas, cleaning of public/staff toilets/shower areas, general cleaning and other tasks related to the role as and when required.

The person employed will be required to perform assigned duties exercising a duty of care, in the interest of safety of oneself, fellow employees and the general public, at all times in compliance with Monaghan County Council’s Health & Safety Management System. Working in a safe manner, in full compliance with the relevant safety legislation and construction regulations, will be the primary responsibility of the employee. 

The ideal candidate will need to:-

· Be conscientious

· Be organised

· Have good time management skills, 

· Be able to work on own initiative

· Be flexible

Applicants with cleaning experience will only be considered.
Monaghan County Council reserves the right to, at any time, assign an employee to any premises in use by the Council now or in the future. 

Remuneration
The pay shall be fully inclusive and shall be as determined from time to time.  Holders of the 

post shall pay to the local authority any fees or other monies (other than their inclusive salary) 

payable to or received by them by virtue of their office or in respect of services which they are 

required by or under any enactment to perform.  Current rate of pay - €10.44 per hour. 

Superannuation
A person who become a pensionable employee of a local authority who is liable to pay the Class A rate of PRSI contribution will be required in respect of superannuation to contribute to the local authority at the rate of 1.5% of pensionable remuneration plus 3.5% of net pensionable remuneration (i.e. pensionable remuneration less twice the annual rate of social insurance old age contributory pension payable at the maximum rate to a person with no adult dependant or qualified children).

A person who become a pensionable employee of a local authority who is liable to pay the Class D rate of PRSI contribution will be required in respect of his/her superannuation to contribute to the local authority at the rate of 5% of pensionable remuneration.

A person paying Class D rate of PRSI who becomes a pensionable employee of a local authority will be required in respect of the Local Government (Spouses and Children's Contributory Pension) Scheme to contribute to the local authority at the rate of 1.5% of pensionable remuneration in accordance with the terms of the scheme.

 

A person paying Class A rate of PRSI who becomes a pensionable employee of a local authority will be required in respect of the Local Government (Spouses and Children's Contributory Pension) Scheme to contribute to the local authority at the rate of 1.5% of net pensionable remuneration (i.e. pensionable remuneration less twice the annual rate of social insurance old age contributory pension payable at the maximum rate to a person with no adult dependant or qualified children).

Employees are admitted to the Superannuation Scheme in accordance with the terms of the Local Government Superannuation (Consolidation) Act, 1998 and the Superannuation (Miscellaneous Provisions) Act 2004, with effect from date of appointment.  This scheme is contributory and provides pension, retirement and death gratuities.  

In order for a new entrant to the scheme to qualify for a pension, he/she must have served a minimum of two years employment in a local authority.  

For new entrants under the Single Public Service Pension Scheme effective from 01/01/2013 superannuation contributions are as follows :

3.5% of net pensionable remuneration and 3% of pensionable remuneration. Pension and retirement lump sum based on career-average pay; pensions will be co-ordinated with the State Pension Contributory (SPC).
If you leave your employment with Monaghan County Council within 2 years superannuation contributions will be refunded to you less 20% Tax.
Annual Leave
Granting of annual leave, payment for annual leave and arrangements for public holidays will be governed by the provisions of the Organisation of Working time Act, 1997. 

Probation

Where a person who is not already a permanent employee of a local authority is appointed, the

following provisions shall apply:-

(a) there shall be a period after such appointment takes effect, during which such person shall hold such position on probation;

(b) such period shall be six months but the Chief Executive may, at his discretion, extend such period;

(c) such person shall cease to hold such office at the end of the period of probation, unless during such period, the Chief Executive has certified that the service of such person is satisfactory.

Selection
Selection shall be by means of competition-based interview conducted by or on behalf of Monaghan County Council.  Candidates may be shortlisted on the basis of relevance and extent of their previous experience and these applicants only will be called for interview.

A panel may be formed on the basis of such interview.  Candidates whose names are on a panel and who satisfy the Local Authority that they are otherwise suitable for employment may within the life of the panel be appointed as appropriate vacancies arise.  The life of the panel will not be more than one year from the date of the formation of the panel.
Start date 
Monaghan County Council shall require any person to whom an appointment is offered to take up such appointment within a period of not more than one month and if he/she fails to take up appointment within such period or such longer period as the Council in its absolute discretion may determine, the Council shall not appoint him/her.

Retirement
In general, there is no specific retirement age for appointees to this position.  However, for appointees who are deemed not to be “new entrants” as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004, retirement is compulsory on reaching 65 years of age.

Effective from 1st January 2013, The Single Public Service Scheme applies to all first-time new entrants to the public service, as well as to former public servants returning to the public service after a break of more than 26 weeks.

Retirement age set, initially, at 66 years; this will rise in step with statutory changes in the State Pension Contributory (SPC) age to 67 years in 2021 and 68 years in 2028.  

Compulsory retirement age will be 70. 

Shortlisting

Normally the number of applications received for a position exceeds that required to fill existing and future vacancies to the position.  While a candidate may meet the eligibility requirements of the competition, if the numbers applying for the position are such that it would not be practical to interview everyone, Monaghan County Council may decide that a number only will be called to interview.  In this respect, Monaghan County Council provide for the employment of a short listing process to select a group for interview who, based on an examination of the application forms, appear to be the most suitable for the position.  An expert board will examine the application forms against a pre-determined criteria based on the requirements of the position. This is not to suggest that other candidates are necessarily unsuitable or incapable of undertaking the job, rather that there are some candidates, who based on their application, appear to be better qualified and/or have more relevant experience. 
It is therefore in your own interest to provide a detailed and accurate account of your qualifications/ experience on the application form.

Please submit the following with your application:

Copy of Manual Handling Certificate
Note - Canvassing:
Applicants are reminded that any attempt by themselves or by any persons acting on their behalf directly or indirectly by means of written communication or otherwise to canvass or otherwise influence in the candidate’s favour any officer of the County Council or persons nominated by the Chief Executive to interview or examine applicants, will automatically disqualify the applicant for the position they are seeking
