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· 
Candidate Information Booklet

Sliabh Beagh Site Coordinator

INTERREG VA 

Collaborative Action for Natura Network

(CANN)
Closing Time and Date:
5.00pm on Friday 19th May 2017
Monaghan County Council is committed to a policy of equal opportunity.

Comhairle Contae Mhuineacháin

Monaghan County Council
Sliabh Beagh Site Coordinator

QUALIFICATIONS

1.
Character


Each candidate must be of good character.

2.      
Health

Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

3.
Education, Training, Experience, etc


Each candidate must, on the latest date for receipt of completed application forms

             (a) (i)
have passed the N.C.E.A./H.E.T.A.C. National Certificate Final Examination in Science in Applied Biology, or in Science in Applied Chemistry,



or


hold an equivalent qualification



and

               (ii)
have at least three years satisfactory relevant experience after attaining the qualification concerned

 (b)
possess adequate staff training or experience relating to the control and supervision of staff

 (c)      

hold a full current driving licence for Class B vehicles

It is also desirable, but not essential, that candidates possess:-

· a primary degree in one of the following  subjects: Ecology, Environmental Sciences, Botany, Zoology
· experience working on the conservation of habitats 

· producing conservation management plans and working and liaising with landowners and communities 
· at least 2 years relevant experience working to conserve habitats and a knowledge of upland habitats in particular 

· excellent written, verbal, communication and organisational skills

· ability to work as part of a team

· ability to set priorities, take initiative, and work independently, as appropriate

· good IT skills and commitment to utilising new technologies in the workplace
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Job Title: 
INTERREG V - CANN 

Sliabh Beagh Site Co-ordinator (Fixed term contract)

Base:
The site co-ordinator will be employed by Monaghan County Council and based in Monaghan town and work in the cross-border area of Sliabh Beagh with travel to locations within the CANN project area.
Duration of post:

Fixed Term Contract to the 31st October 2021
Directorate/Section
Heritage Section
Reports to:   
Heritage Officer (Line Manager) and through her Uplands Package group, to the steering group for CANN.

Scale
Salary scale €38,632 - €46227
Work pattern
Monday – Friday             9.15am - 5.15pm


Total hours
37 hours per week


This will include some evening work and weekend work as and when required  

Flexi-time scheme 
Yes
Car user
Essential
Term of employment:
Temporary, full-time.

Purpose of the post
· To co-ordinate the development and implementation of a Natura Conservation Action Plan for Sliabh Beagh, in order to improve the conservation status of the EU habitats and species.

· To work closely with the Uplands Package project partners to ensure consistency of approach and knowledge transfer between sites. 
· To identify and work with landowners and other stakeholders.
· To assist in the preparation and implementation of a communications programme.
· To encourage community and volunteer involvement in site management.
14
1. Duties and responsibilities
1. 1
To plan and coordinate all aspects of the conservation action plan for Sliabh Beagh site.

1.2. 
To consult and work closely with key stakeholders, including the local authorities, NGOs, community groups, and businesses, to maximize the effectiveness and impact of the project 

1.5. 
To work as part of the Upland Package team ensuring a consistent and coordinated approach throughout the region.

1.6. 
To support and manage the Sliabh Beagh site partnership.

1.7. 
To contribute to the organisation and coordination of workshops, events and conferences for the project.

1.8. 
To assist in the planning and implementation of a Communications programme for the CANN project.

1.10.
To prepare and present reports as required.

1.12. 
To assist in enabling communities and individuals to increase their knowledge, skills and participation in conservation. 

1.13. 
To liaise with the media, submit news articles and give radio interviews about Sliabh Beagh and the project.

1.14. 
Ensure the proper implementation and observance of all policies and procedures including any National Agreements relating to the Terms and Conditions of employment

1.15.
 Ensure full compliance with all internal performance management systems which are aligned to the achievement of Councils business aims and objectives.

1.16. 
Any other duties allocated, commensurate with the nature and grade of the post

2. General
2.1 
Carry out duties for all jobs up to and including those in the scale set for this post, provided such duties are deemed to be within the area of work

2.2 
Carry out all the duties of the post in the working conditions normally inherent in the job

2.3 
Carry out the duties in compliance with the Health and Safety at Work Order legislation; Statutory Instruments and Regulations and other legal requirements, and all Council Policies and Procedures including Dignity at Work, Health and Safety, Attendance and all relevant Codes of Conduct

2.4 
Complete all documentation associated with the duties of the post

2.5 
Participate in staff training and development activities to update and enhance knowledge, skills and competence required to fulfil the role in full

2.6 
Undertake the duties in such a way as to enhance and promote the positive reputation of the council

2.7 
Undertake all aspects of work respecting confidentiality

The appointed person will have to adhere to the terms and conditions and corporate inclusions for Monaghan County Council.

Please Note: This job description is a broad picture of the post at the date of preparation. It is not an exhaustive list of all possible duties as it is recognized that jobs change and evolve over time. The post holder will be required to carry out any other duties up to and including the grade for the position offered as necessary to fulfil the purpose and function of the post.
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PARTICULARS OF EMPLOYMENT

1. Duties

The duties of the position are to give to the local authority and 

(a) such other local authorities or bodies for which the Chief Executive, for the purposes of the City and County Management Acts/Local Government Reform Act 2014, is Chief Executive, and

(b) to any other local authority or body with which an agreement has been made by the local authority or by any of the authorities or bodies mentioned in sub-paragraph (a) of this paragraph,

under the direction and supervision of the appropriate officer such environmental and other technical services of an advisory or executive nature as may be required by any local authority or body hereinbefore mentioned in the exercise and performance of any of its powers, functions and duties, including the duty of assisting the appropriate officer in the supervision of such services of any of the foregoing local authorities or bodies and, when required to do so, to perform the duty of acting for a Technician of higher rank during the absence of such officer of higher rank.  Post holders may be assigned to work in all appropriate areas in the course of their employment.

           2. Salary  


 The salary shall be fully inclusive and shall be as determined from time to time.  Holders of the   

               post shall pay to the local authority any fees or other monies (other than their inclusive salary) 

               payable to or received by them by virtue of their office or in respect of services which they are 

               required by or under any enactment to perform.

 Current salary scale: (€38,632 to €46,227)

            3. Superannuation
 Persons who become pensionable employees of a Local Authority who are liable to pay the  

 Class A rate of PRSI contribution will be required in respect of their superannuation to 
 contribute to the Local Authority at the rate of 1.5% of their pensionable remuneration plus 
 3.5% of net pensionable remuneration (i.e. pensionable remuneration less twice the annual 
 rate of social insurance old age contributory pension payable at the maximum rate to a person 
 with no adult dependant or qualified children).

 Persons who become pensionable employees of a Local Authority who are liable to pay the   

 Class D rate of PRSI contribution will be required in respect of their superannuation to 
 contribute to the Local Authority at the rate of 5% of their pensionable remuneration.

All persons who become pensionable employees of a Local Authority will be required in respect of the Local Government (Spouses and Children’s Contributory Pension) Scheme to contribute to the Local Authority at the rate of 1.5% of their pensionable remuneration in accordance with the terms of the Scheme.

4.  Annual Leave

The annual leave entitlement for this post will be 30 days per annum and will be calculated on a pro rata basis for 2017.
5.  Probation 

Where persons who are not already permanent employees of a local authority are


appointed, the following provisions shall apply -


(a)    there shall be a period after such appointments take effect during which


         such persons shall hold such position on probation;


(b)     such period shall be one year but the Chief Executive may at his/her discretion

                        extend such period;


(c)     such persons shall cease to hold such position at the end of the period of 

                        probation unless during such period the Chief Executive has certified that the 

                        service of such persons is satisfactory. 

6.  Garda Vetting/Child Protection

Successful candidates will be subject to the Garda Vetting Procedures and will be required to complete Appendix V1 of the County Council’s Child Protection Policy.

7.  Health

For the purpose of satisfying the requirement as to health it will be necessary for each successful candidate, before he/she is appointed, to undergo a medical examination by a qualified medical practitioner to be nominated by the local authority.

8.  Selection 

(i) Selection shall be by means of a competition based on an interview conducted by or on behalf of the local authority.  Applicants maybe shortlisted for interview based on the information submitted including relevance and extent of experience and qualifications held. 

(ii) A panel may be formed on the basis of such interviews.  Candidates whose names are on a panel and who satisfy the local authority that they possess the qualifications declared for the post and that they are otherwise suitable for appointment may within the life of the panel be appointed as appropriate vacancies arise.  The life of the panel will not be more than one year from the date of the formation of the panel. 
(iii) The local authority shall require persons to whom appointments are offered to  

take up such appointments within a period of not more than one month and if they fail to take up the appointments within such period or such longer period as Monaghan County Council in its absolute discretion may determine, the local authority shall not appoint them.

(iv) Each candidate may be required to submit as references the names and addresses of two responsible persons to whom he/she is well known but not related. Candidates may be required to submit documentary evidence to the local authority in support of their application.

           9. Start date
Monaghan County Council shall require any person to whom an appointment is offered to 
take up such appointment within a period of not more than one month and if he/she fails to 
take up appointment within such period or such longer period as the Council in its absolute 
discretion may determine, the Council shall not appoint him/her.

          10. Residence
                The post holder shall reside in the district in which his or her duties are to be performed or 
                within a reasonable distance thereof.

           11. Receipt of Application Forms
                 Any claim in relation to the late receipt of application forms will not be entertained unless 
                 such claim is supported by a certificate of evidence of postage from the appropriate postal 
                 authority.

           12. Driver’s Licence

                 The holder of the post shall hold a full driving licence for Class B vehicles free from                     

                 endorsement/disqualification. When required to do so holders of the office shall drive a 
                 motor car in the course of their duties and for this purpose provide and maintain a car to       

                 the satisfaction of the County Council.

            13. Retirement

                   In general, there is no specific retirement age for appointees to this position.  However, 
                   for appointees who are deemed not to be “new entrants” as defined in the Public Service 
                   Superannuation (Miscellaneous Provisions) Act 2004, retirement is compulsory on 
                   reaching 65 years of age.

                   Effective from 1st January 2013, The Single Public Service Scheme applies to all first-
                   time new entrants to the public service, as well as to former public servants returning to 
                   the public service after a break of more than 26 weeks.

                   Retirement age set, initially, at 66 years; this will rise in step with statutory changes in 
                   the State Pension Contributory (SPC) age to 67 years in 2021 and 68 years in 2028.  

                   Compulsory retirement age will be 70. 

            14. RESTRICTIONS ON ELIGIBILITY

Candidates should note that anyone who has taken part in the public service early retirement schemes set out below is not eligible to take part in this competition.  


Incentivised Scheme for Early Retirement (ISER):


It is a condition of the Incentivised Scheme for Early Retirement (ISER) as set out in Department of Finance Circular 12/09 that retirees, under that Scheme, are debarred from applying for another position in the same employment of the same sector.  Therefore, such retirees may not apply for this position.  


Department of Health and Children Circular (7/2010):


The Department of Health Circular 7/2010 dated 1 November 2010 introduced a Targeted Voluntary Early Retirement (VER) Scheme and Voluntary Redundancy Schemes (VRS).  It is a condition of the VER scheme that persons availing of the scheme will not be eligible for re-employment in the public health sector or in the wider public service or in a body wholly or mainly funded from public funds.  The same prohibition on re-employment applies under the VRS, except that the prohibition is for a period of 7 years, after which time any re-employment will require the approval of the Minster for Public Expenditure and Reform.  People who availed of either of these schemes are not eligible to compete in this competition.  

Declaration: 

Applicants will be required to declare whether they have previously availed of a public service scheme of incentivised early retirement. Applicants will also be required to declare any entitlements to a Public Service pension benefit (in payment or preserved) from any other Public Service employment and/or where they have received a payment-in-lieu in respect of service in any Public Service employment.

             15. Shortlisting

                    Normally the number of applications received for a position exceeds that required to fill 
                    existing and future vacancies to the position.  While a candidate may meet the eligibility 
     requirements of the competition, if the numbers applying for the position are such that it    

     would not be practical to interview everyone, Monaghan County Council may decide that 
     a number only will be called to interview.  In this respect, Monaghan County Council 
     provide for the employment of a short listing process to select a group for interview who,     

     based on an examination of the application forms, appear to be the most suitable for the   

     position.  An expert board will examine the application forms against a pre-determined  

     criteria based on the requirements of the position. This is not to suggest that other  

     candidates are necessarily unsuitable or incapable of undertaking the job, rather that 
     there are some candidates, who based on their application, appear to be better qualified   

     and/or have more relevant experience. 
     It is therefore in your own interest to provide a detailed and accurate account of your 
                    qualifications/experience on the application form.
Note - Canvassing:
Applicants are reminded that any attempt by themselves or by any persons acting on their behalf directly or indirectly by means of written communication or otherwise to canvass or otherwise influence in the candidate’s favour any officer of the County Council or persons nominated by the Chief Executive to interview or examine applicants, will automatically disqualify the applicant for the position they are seeking
