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Candidate Information Booklet
 

 	

Environmental Awareness Officer


Closing Time and Date:
4.00pm on Friday, 16th March 2018

 





Monaghan County Council is committed to a policy of equal opportunity.











ENVIRONMENTAL AWARENESS OFFICER
QUALIFICATIONS 

1. Character

Each candidate must be of good character.

2. Health

Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

3. Education, experience, etc
Each candidate must, on the latest date for receipt of completed application forms –
· Have satisfactory experience at a level not lower than that of Assistant Staff Officer or at least two years satisfactory experience in a post of Clerical Officer or in an analogous post.
· Have reached a standard of education sufficient to enable him/her to carry out the duties assigned to him/her satisfactorily.
· Have a broad knowledge & understanding of environmental issues at a local, national and EU level.
· Have excellent communication skills, interpersonal, presentation, organisational, report writing, analytical and IT skills, with a proven ability to work to tight deadlines and a capacity to foster a positive working relationship with colleagues and external stakeholders.
· Have a high degree of self-motivation, initiative and judgement.
· Have a current full Class B driving licence free from endorsements, shall drive a motor car in the course of their duties and for this purpose provide and maintain a car to the satisfaction of the local authority. 
· Possess project/budget management skills and demonstrated experience in this area. 
· Possess experience in managing/facilitating working groups. 
· Possess excellent report writing skills. 

A third level (Degree) qualification in a related Environment, Science, Geography, Teaching, Marketing, Public Relations or Business discipline while not essential would be desirable.
MONAGHAN COUNTY COUNCIL

ENVIRONMENTAL AWARENESS OFFICER

Monaghan County Council’s Corporate Plan 2015 – 2019 proposes the promotion and protection of a clean safe environment in a sustainable manner as a principal strategic objective for the organisation.  

A key enabler to the protection, enhancement and conservation of the natural environment is raising awareness of environmental issues through a targeted and interactive environmental awareness programme. 

Monaghan County Council now invites applications from suitably qualified and experienced individuals to undertake the role of Environmental Awareness Officer to assist the Council in achieving its key objective through education, awareness, promoting conservation and sustainability and enhancing the public’s enjoyment of the environment. The main focus of the position will be the promotion of good environmental management practice in homes, schools, communities and Commercial/Industrial sectors.


PERSON PROFILE

Responsibilities & Duties 

The duties of the Environmental Awareness Officer are to perform, under the direction and supervision of the appropriate Supervisor/Line Manager or other officer as designated by the relevant Director of Service/Chief Executive, such duties as may from time to time be assigned to you in relation to your employment and as may be appropriate to any particular function of any local authority for which the Chief Executive is responsible and carry out such instructions as may be given in relation to the performance of duties. 

1. Promoting Monaghan County Council’s environmental policies and Regional Environmental plans including waste management, litter management and environmental action plans, pollution prevention, conservation, climate change and protection of amenities. 
2.	Work as part of the Council’s environment team and as part of the Council generally in the development of relevant policies and plans for the protection of the county’s environment including climate change. 
3. Researching, developing and delivering education programmes and resources for schools, community/other groups as required. 
4. Liaise with other public sector organisations, the private sector and voluntary/community groups in relation to environmental education. 
5. Dissemination of information on the environment. 
6. Active promotion of the Monaghan County Council’s Environmental Services activities through public information sessions, leaflets, newsletters, website, social media or other avenues as appropriate. 
7. General promotional work including publicity briefings and information seminars/workshops. 
8. Promote the involvement of schools in environmental awareness programmes through regular direct contact with teachers and students. 
9. Managing Budgets and resources of Environmental Awareness
10. Liaison with other public sector organizations, the private sector and voluntary/community groups in relation to environmental education.
11. Dealing with the media, including the writing of speeches, press releases, radio interviews etc.
12. Provision of information and advice to all stakeholders in relation to Energy Conservation and Climate change matters.
13. Be available to work at cross sectoral committees and working groups in all areas of Environmental Awareness.
14. Promotion of the involvement of schools in environmental awareness programmes, including the co-ordination and implementation of the Green Schools Award Scheme.
15. Promotion of good practice and dissemination of information on protection of natural waters, and river basin catchment management.
16. Promotion of good practice and dissemination of information on other aspects of the environment such as pollution control, heritage issues, planning and conservation and the promotion of sustainable energy structures, technologies and practices.
17. Any other duties that may be assigned from time to time including any future requirements for reallocation of work and/or redeployment.
Note: The above duties outline the main functions and responsibilities of the post of Environmental Awareness Officer and may be subject to change in the future.
In the event of a short-listing exercise being employed, an expert board will examine the application forms and assess them against pre-determined criteria based on the requirements of the position. It is therefore in your own interest to provide a detailed and accurate account of your qualifications/experience on the application form.

ENVIRONMENTAL AWARENESS OFFICER

PARTICULARS OF OFFICE

1. POSITION

A panel will be formed from which permanent or temporary vacancies arising during the lifetime of the panel may be filled.   

The post holder shall not engage in any gainful occupation, other than as an employee of a local authority, to such an extent as to impair the performance of his or her duties as an employee of a local authority or in any occupation which might conflict with the interests of the local authority or which might be inconsistent with the discharge of his duties as a local authority employee.

2.	SALARY

Holders of the post will be paid at the appropriate point on the salary scale in accordance with the relevant Department Circulars.
Current salary scale: €46,307, €47,424, €48,772, €51,305, €52,817, LSI 1 €54,699, LSI 2 €56,591  

The salary shall be fully inclusive and shall be as determined from time to time.  Holders of the post shall pay to the local authority any fees or other monies (other than their inclusive salary) payable to or received by them by virtue of their post or in respect of any services which they are required by or under any enactment to perform.

3. PROBATION

A twelve month probationary period will be served during which there will be an ongoing review of your performance.  The probationary period may be extended at Monaghan County Council’s discretion.
Employment may be terminated by either party during the probationary period or at the end of the probationary period, whether or not it has been extended, by the serving of one week’s notice.  In any event, the appropriate period of notice set down in the Minimum Notice and Terms of Employment Act 1973-2001 will apply.  In the event of such termination, Monaghan County Council, may, at the discretion of the Chief Executive, pay you in lieu of notice.

4. ANNUAL LEAVE

The annual leave entitlement for this post will be 30 days per annum.

5. SUPERANNUATION
· A person who becomes a pensionable employee of a local authority who is liable to pay the Class D rate of PRSI contribution will be required in respect of his/her superannuation to contribute to the local authority at the rate of 5% of pensionable remuneration.
· A person paying Class D rate of PRSI who becomes a pensionable employee of a local authority will be required in respect of the Local Government (Spouses and Children's Contributory Pension) Scheme to contribute to the local authority at the rate of 1.5% of pensionable remuneration in accordance with the terms of the scheme.
· A person who becomes a pensionable employee of a local authority who is liable to pay the Class A rate of PRSI contribution will be required in respect of superannuation to contribute to the local authority at the rate of 1.5% of pensionable remuneration plus 3.5% of pensionable remuneration. 
· A person paying Class A rate of PRSI who becomes a pensionable employee of a local authority will be required in respect of the Local Government (Spouses and Children's Contributory Pension) Scheme to contribute to the local authority at the rate of 1.5% of full pensionable remuneration.
· Employees are admitted to the Superannuation Scheme in accordance with the terms of the Local Government Superannuation (Consolidation) Act, 1998 and the Superannuation (Miscellaneous Provisions) Act 2004, with effect from date of appointment.  This scheme is contributory and provides pension, retirement and death gratuities.  
· In order for a new entrant to the scheme to qualify for a pension, he/she must have served a minimum of two years employment in a local authority.  
· For new entrants under the Single Public Service Pension Scheme effective from 01/01/2013 superannuation contributions are as follows :

· 3.5% of net pensionable remuneration and 3% of pensionable remuneration. Pension and retirement lump sum based on career-average pay; pensions will be co-ordinated with the State Pension Contributory (SPC).

6.        TRAINING

Successful candidates will be required to participate in training programmes relevant to the skills necessary for the performance of the duties attaching to the post and to attend all mandatory training.

7.       GARDA VETTING/CHILD PROTECTION 

Successful candidates will be subject to the Garda Vetting Procedures and will be required to complete Appendix V1 of the County Council’s Child Protection Policy.

8.         HEALTH

For the purpose of satisfying the requirement as to health it will be necessary for each successful candidate, before he/she is appointed, to undergo a medical examination by a qualified medical practitioner to be nominated by the local authority.




9.        RESIDENCE 

Holders of the post shall reside in the district in which their duties are to be performed or within a reasonable distance thereof.

10.      	WORKING HOURS

The successful candidate’s normal hours of work will be 37 hours per week.  However, the successful candidate must be flexible, and willing to work evening and weekends to accommodate the service needs.  The Council reserves the right to alter the hours of work from time to time.

11. RETIREMENT

New entrants to the Public Service on or after 1st January 2013 have a compulsory retirement age of 70 years under the provision of the Public Service Pensions (Single Scheme and other Provisions Act 2012)
New entrants to the public service as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004 do not have a mandatory retirement age.
Any candidate who is not a new entrant to the public service, as defined in the Public Service Superannuation (Miscellaneous Provisions) Act, 2004 is subject to a compulsory retirement age of 65 years. 

12. SELECTION

(ii) Selection of candidates for appointment shall be by means of a competition based on an interview conducted by or on behalf of Monaghan County Council. 

(iii) A panel may be formed on the basis of such interviews.  Candidates whose names are on a panel and who satisfy the local authority that they possess the qualifications declared for the office and that they are otherwise suitable for appointment may within the life of the panel be appointed as appropriate vacancies arise.  

(iv) Applicants may be short-listed on the basis of information supplied on the application form and supporting documentation submitted, and only candidates short-listed will be called for interview.

13. ACCEPTANCE OF OFFER

Monaghan County Council shall require persons to whom appointments are offered to take up such appointments within a period of not more than one month and if they fail to take up the appointments within such period or such longer period as the local authority in its absolute discretion may determine, Monaghan County Council shall not appoint them. 


14.      RECEIPT OF APPLICATION FORMS

Any claim in relation to the late receipt of application forms will not be entertained unless such claim is supported by a certificate of evidence of postage from the appropriate postal authority.

15. RESTRICTIONS ON ELIGIBILITY

	Candidates should note that anyone who has taken part in the public service early retirement schemes set out below is not eligible to take part in this competition.  

	Incentivised Scheme for Early Retirement (ISER):
	It is a condition of the Incentivised Scheme for Early Retirement (ISER) as set out in Department of Finance Circular 12/09 that retirees, under that Scheme, are debarred from applying for another position in the same employment of the same sector.  Therefore, such retirees may not apply for this position.  

	Department of Health and Children Circular (7/2010):
	The Department of Health Circular 7/2010 dated 1 November 2010 introduced a Targeted Voluntary Early Retirement (VER) Scheme and Voluntary Redundancy Schemes (VRS).  It is a condition of the VER scheme that persons availing of the scheme will not be eligible for re-employment in the public health sector or in the wider public service or in a body wholly or mainly funded from public funds.  

	The same prohibition on re-employment applies under the VRS, except that the prohibition is for a period of 7 years, after which time any re-employment will require the approval of the Minister for Public Expenditure and Reform.  People who availed of either of these schemes are not eligible to compete in this competition.  

Declaration: 
Applicants will be required to declare whether they have previously availed of a public service scheme of incentivised early retirement. Applicants will also be required to declare any entitlements to a Public Service pension benefit (in payment or preserved) from any other Public Service employment and/or where they have received a payment-in-lieu in respect of service in any Public Service employment.

16. SHORTLISTING

Normally the number of applications received for a position exceeds that required to fill existing and future vacancies to the position.  While a candidate may meet the eligibility requirements of the competition, if the numbers applying for the position are such that it would not be practical to interview everyone, Monaghan County Council may decide that a number only will be called to interview.  In this respect, Monaghan County Council may provide for the employment of a short listing process to select a group for interview who, based on an examination of the application forms, appear to be the most suitable for the position.  
An expert board will examine the application forms against a pre-determined criteria based on the requirements of the position. 
This is not to suggest that other candidates are necessarily unsuitable or incapable of undertaking the job, rather that there are some candidates, who based on their application, appear to be better qualified and/or have more relevant experience. It is therefore in your own interest to provide a detailed and accurate account of your qualifications/experience on the application form.

17.    	Monaghan County Council is an equal opportunities employer

Note - Canvassing:
Applicants are reminded that any attempt by themselves or by any persons acting on their behalf directly or indirectly by means of written communication or otherwise to canvass or otherwise influence in the candidate’s favour any officer of the County Council or persons nominated by the Chief Executive to interview or examine applicants, will automatically disqualify the applicant for the position they are seeking
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