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Candidate Information Booklet

Horticulturist 
Closing Time and Date:

4.00pm on Thursday 11th April 2019
Monaghan County Council is committed to a policy of equal opportunity.

Horticulturist
Qualifications
Character

Each candidate shall be of good character.

Health

Each candidate shall be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.
Education, Training, Experience 
Candidates will:
(a) hold a recognised Degree in Agricultural Science (taken in Horticulture), or the Master of Horticulture of the Royal Horticultural Society, London, or an equivalent professional qualification,

(b) have, on the latest date for receipt of completed application forms for the post, at least two years satisfactory experience, after qualifying as at (a) preceding, of practical horticulture and practical arboriculture with particular reference to the propagation and culture of plants, and the planting and maintenance of parks,

and

(c) possess a high standard of technical training and experience.
(d) Hold a current Safe Pass Registration Card.

(e) Hold a current clean full driving licence (minimum Class B).

Each candidate must include on the application form details of all qualifications obtained by them.  The invitation to attend for Interview is not to be regarded as an admission that you possess the prescribed qualifications and/or requirements for this post or are you qualified by law to hold the post.  Documentary proof will be required before appointment where you claim credit for particular qualification, experience, etc.  

Background

Monaghan County Council’s corporate aim is to make our County the best possible place in which to live, work and do business. The Council provides and funds a broad range of services including housing, roads, walking and cycling routes, parks and playgrounds, libraries, sports facilities, litter control, arts centres, enterprise units, fire services, community infrastructure and financial supports. 

The Council aims to deliver the following corporate objectives:

· Maintain and improve our parks and recreation areas to enhance our quality of life

· Improve the appearance of our county in the interest of economic development

· Incorporate environmental sustainability in all policy-making and implementation programmes
The Job
The Horticulturist shall arrange under the direction of the Director of Service, or his/her appointed representative, the efficient execution of all works in his/her area of charge and discharge all other duties related to his/her work including the following:

To develop, co-ordinate and implement the parks, open/green space planting, maintenance and development programme, to include:

· Maintaining high levels of presentation in public parks, gardens and open spaces.

· Designing planting schemes.

· Planting and weeding flower beds and borders.

· Raising plants from seeds or cuttings and division.

· Pruning shrubs.

· Checking the health of plants by identifying any pests or diseases and controlling them.

· Applying nutrients to plants and watering containers.

· Cleaning and maintaining tools and equipment 

· Managing green waste and composting

· Apply plant knowledge and give advice when required
· Liaise with Tidy Towns, Resident and Interest groups

·    Assisting in the planning, managing, monitoring and reporting of maintenance and operational works programmes.

·    Assisting in the management of natural resources within the county including arboricultural management and bio-diversity conservation.

·    Monitoring and reporting the delivery and standard of delivery of plans, programmes and projects.

·    Staff management.

·    Financial control.

·    Preparing designs and drafting proposals/plans/reports/studies for projects and services.

·    Correspondence administration including ensuring that correspondence is responded to in accordance with customer standards.

· Co-ordinating with other Council Departments.

· Contributing to County-wide functions.
· Preparing documents for procurement of supplies, services and capital projects.

· Carrying out such other duties as may from time to time be reasonably assigned.

The Ideal Candidate will demonstrate
· Comprehensive experience in planning, planting and maintaining greens spaces and/or have a demonstrable aptitude for this type of work.
· Satisfactory knowledge of the principles of parks design. 
· Satisfactory professional knowledge and experience of public realm, landscape and urban design.

· Experience in the care and use of tools, machines and appliances used in the maintenance of parks, gardens and open spaces.
· Satisfactory experience of organising and setting out work and of supervising staff.
· Awareness of the legislation, policies, procedures and regulations guiding the design, operation and management of the public realm.
· Knowledge of current recreational needs, interests, trends and facilities.
· Knowledge of the methods, techniques and requirements for the upkeep of buildings, facilities, grounds and equipment.
· Knowledge of the principles and practices in the management of natural resources within parks and open spaces.
· Knowledge of public relations and possess good interpersonal and communication skills and have the ability to engage with a wide range of people.
· Knowledge of public procurement processes.
· Knowledge and awareness of Health and Safety Legislation and Regulations, their implications for the organisation and the employee, and their application in the workplace.

· Good organisation skills.
· The capacity to work on his/her own initiative.
· Competency in the area of information technology with well-developed skills including presentation work.
· An aptitude for problem solving.
· An understanding of Local Authority services and structures or have the ability to quickly acquire same.
PARTICULARS
1. POSITION

A panel will be formed from which permanent or temporary vacancies arising during the lifetime of the panel may be filled.   

The post holder shall not engage in any gainful occupation, other than as an employee of a local authority, to such an extent as to impair the performance of his or her duties as an employee of a local authority or in any occupation which might conflict with the interests of the local authority or which might be inconsistent with the discharge of his duties as a local authority employee.

2. REMUNERATION
Craft Worker Pay Scale (EL 04/2018): €632.45, €652.46, €700.55, €705.52, €710.43, €715.37, €720.31, €725.25, €730.19, €735.13, €740.04

Entry point to this scale will be determined in accordance with Circulars issued by the Department of the Environment, Community and Local Government.



The salary will be fully inclusive and shall be determined from time to time.  
Holders of the office will pay to Monaghan County Council any fees or other monies (other than their inclusive salary) payable to or received by them by virtue of their office or in respect of service which they are required by or under any enactment to perform.
Rate of remuneration may be adjusted from time to time in line with Government Policy.
3. SUPERANNUATION
The Single Public Service Pension Scheme applies to new entrants. 
4. HOURS OF WORK
Core hours of work shall be a 39 hour week. Normal working hours are 8.00am to 4.30pm  Monday to Thursday, and 8.00am to 3.30pm on Friday (half hour lunch break each day), or such hours as may from time to time be prescribed.  The hours of work will be such as may be assigned by the County Council in its absolute discretion. The person employed will be expected to report to their place of work, or pick-up point by their own means of transport.

The post-holder may be required to work overtime depending on work requirements and be available to respond to call-outs outside of normal working hours at the request of the area Supervisor or persons appointed to positions of authority. Where possible the post-holder will be notified in advance.   Overtime will be paid at approved rates. 

5. TRAINING
· The successful applicant will undertake any course of relevant training as required by Monaghan County Council

· Undergo training for Health and Safety, technical skills and general performance as assigned

· Participate and co-operate with all training initiatives as required.

6. ANNUAL LEAVE
The annual leave entitlement for this post will be 25 days per annum inclusive of Good 

Friday.

7. PROBATION
      Where persons who are not already permanent employees of a local authority are   

      appointed, the following provisions shall apply;

(a) there shall be a period after such appointments take effect during which such persons shall hold such position on probation,

(b) such period shall be one year but the Chief Executive may at his or her discretion extend such period,
  

(c) such persons shall cease to hold such position at the end of the period of probation unless during such period the Chief Executive has certified that the service of such persons is satisfactory.

8. RECEIPT OF APPLICATIONS FORMS 

Any claim in relation to the late receipt of application forms will not be entertained unless such claim is supported by a certificate of evidence of postage from the appropriate postal authority.  

9. SELECTION PROCESS 

Candidates will initially be assessed to ensure that they meet the minimum qualification in terms of relevant experience.   Assessment will be based on information provided by the candidate on the application form.  Qualifications of successful candidates will be subject to further checks post interview to confirm that they meet the criteria.  

Candidates will then be assessed on the basis of the information contained in their application form to determine, having regard to the requirements of the position and the number who have applied, if they should be called for interview. Candidates may be short listed on the basis of information provided in the application form.

Interview:

At interview candidates will be assessed in the following areas:

	KNOWLEDGE/

EXPERIENCE
	SKILLS
	GENERAL ATTRIBUTES

	· Knowledge & understanding of role and responsibilities 

· Role of post

· Knowledge & understanding of health & safety

· Previous & current working environment

· Technical Experience 

· Knowledge & Understanding of Local Government.
	· Problem solving/ decision making

· Team work

· Planning/organising

· Ability to work as part of a team & maintain effective working relationships

· I.T. skills 


	· Communication and interpersonal

· Initiative

· Commitment

· Positive attitude with self motivation




Candidates at interview must achieve a minimum 50% of the total marks available in each of the competencies to qualify.  

10. RESTRICTIONS ON ELIGIBILITY

Candidates should note that anyone who has taken part in the public service early retirement schemes set out below is not eligible to take part in this competition.  


Incentivised Scheme for Early Retirement (ISER):


It is a condition of the Incentivised Scheme for Early Retirement (ISER) as set out in Department of Finance Circular 12/09 that retirees, under that Scheme, are debarred from applying for another position in the same employment of the same sector.  Therefore, such retirees may not apply for this position.  


Department of Health and Children Circular (7/2010):


The Department of Health Circular 7/2010 dated 1 November 2010 introduced a Targeted Voluntary Early Retirement (VER) Scheme and Voluntary Redundancy Schemes (VRS).  It is a condition of the VER scheme that persons availing of the scheme will not be eligible for re-employment in the public health sector or in the wider public service or in a body wholly or mainly funded from public funds.  


The same prohibition on re-employment applies under the VRS, except that the prohibition is for a period of 7 years, after which time any re-employment will require the approval of the Minister for Public Expenditure and Reform.  People who availed of either of these schemes are not eligible to compete in this competition.  

Declaration: 

Applicants will be required to declare whether they have previously availed of a public service scheme of incentivised early retirement. Applicants will also be required to declare any entitlements to a Public Service pension benefit (in payment or preserved) from any other Public Service employment and/or where they have received a payment-in-lieu in respect of service in any Public Service employment.
11. RETIREMENT AGE
There is no mandatory retirement age for new entrants to the public service as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004. 

Anyone who is not a new entrant to the public service, as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004, is subject to a compulsory retirement age of 65 years or as determined in accordance with Department Circulars and in line with Government Policy.

The maximum retirement age for new entrants as defined by the Public Service Pensions (Single Scheme and other Provisions) Act 2012 is 70 years.
12. GARDA VETTING/CHILD PROTECTION
Successful candidates may be subject to the Garda Vetting Procedures and will be required to complete Appendix V of the County Council’s Child Protection Policy.

13. ACCEPTANCE OF OFFER

The local authority shall require persons to whom appointments are offered to take up such appointments within a period of not more than one month and if they fail to take up the appointments within such period or such longer period as the local authority in its absolute discretion may determine, the local authority shall not appoint them. 

14. SHORTLISTING

Normally the number of applications received for a position exceeds that required to fill existing and future vacancies to the position.  While a candidate may meet the eligibility requirements of the competition, if the numbers applying for the position are such that it would not be practical to interview everyone, Monaghan County Council may decide that a number only will be called to interview.  In this respect, Monaghan County Council may provide for the employment of a shortlisting process to select a group for interview who, based on an examination of the application forms, appear to be the most suitable for the position.  An expert board will examine the application forms against a pre-determined criteria based on the requirements of the position. 
This is not to suggest that other candidates are necessarily unsuitable or incapable of undertaking the job, rather that there are some candidates, who based on their application, appear to be better qualified and/or have more relevant experience. It is therefore in your own interest to provide a detailed and accurate account of your qualifications/experience on the application form.

15. General Data Protection Regulation (GDPR)

The General Data Protection Regulation (GDPR) came into force on the 25th May     2018, replacing the existing data protection framework under the EU Data Protection Directive.
When you register with Monaghan County Council or submit an application for a competition, we create a computer record in your name. Information submitted with a job application is used in processing your application. Where the services of a third party are used in processing your application, it may be required to provide them with information, however all necessary precautions will be taken to ensure the security of your data.  
To make a request to access your personal data please submit your request by email to: dataprotectionofficer@monaghancoco.ie ensuring that you describe the record(s) you seek in the greatest possible detail to enable us to identify the relevant record(s). 
Note - Canvassing:
Applicants are reminded that any attempt by themselves or by any persons acting on their behalf directly or indirectly by means of written communication or otherwise to canvass or otherwise influence in the candidate’s favour any officer of the County Council or persons nominated by the Chief Executive to interview or examine applicants, will automatically disqualify the applicant for the position they are seeking
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