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POST OF CARETAKER (WATER SERVICES) GRADE V 

QUALIFICATIONS 


1.	CHARACTER: 
Each candidate shall be of good character. 

2.	HEALTH: 
Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. The successful candidate will be required to undergo a medical examination.

3. 	EDUCATION, TRAINING, EXPERIENCE ETC: 
Each candidate must: 

(a) Each candidate must, on the latest date for receipt of completed application forms for the post have attained a good standard in general education.

(b) Although not essential previous experience in a similar area of work would be an advantage.

(c) Each candidate must have good communication skills, be capable of using computers and associated IT technology and be able to work as part of a team.

(d) Each candidate must have an awareness of Health & Safety issues.

(e) Each candidate must possess a full clean driving license and have access to his/her own car.

(f) The successful candidate must reside within a reasonable distance from the plant to which they are assigned.

(g) Each candidate must have the “Safe Pass” qualification.
 

Each candidate must include on the application form details of all qualifications obtained by them.  The invitation to attend for Interview is not to be regarded as an admission that you possess the prescribed qualifications and/or requirements for this post or are you qualified by law to hold the post.  Documentary proof will be required before appointment where you claim credit for particular qualification, experience, etc.  

The person recommended for the post will be required to submit, when requested a full current driving licence before employment is offered to him/her. 



POST OF CARETAKER (WATER SERVICES) GRADE V 
PARTICULARS OF OFFICE

1. Position

The position is wholetime and pensionable. A panel will be formed from which 
permanent or temporary vacancies arising during the lifetime of the panel may
be filled.  

The post holder shall not engage in any gainful occupation, other than as an employee of a local authority, to such an extent as to impair the performance of his or her duties as an employee of a local authority or in any occupation which might conflict with the interests of the local authority or which might be inconsistent with the discharge of his duties as a local authority employee.

The Caretaker (Water Services) Grade V will play an important role in the Water Services Department of the Council. The successful candidate is expected to work with minimal supervision as part of a larger team throughout County Monaghan. The Candidate is expected to be flexible in terms of location, nature of role and working within the County as required by line management. The successful candidate will benefit from ongoing training and development which will form a core part of the post.   He/She will have the opportunity to perform a range of duties as outlined in the attached Appendices 1 and 2. 

Applicants will be required to perform such duties and carry out such instructions as may be given from time to time by the Senior Engineer or  other nominated persons.  Applicants must be capable of carrying out such duties as may be assigned or altered from time to time.  

 Candidates will be expected to be flexible in terms of working hours as the duties  
 will involve working outside of normal hours and weekends. 

2.          Remuneration

Remuneration will be at the Caretaker (Water Services) Grade 5 pay scale of the national wage scale.  The present minimum scale is €708.44 increasing to €770.87 per week (after 9 years) with annual increments subject to satisfactory performance. Starting pay for new entrants will be at the minimum of the scale. The rate of remuneration may be adjusted from time to time in line with Government pay policy.  

3. 	Weekend Allowance

A weekend allowance of €77.29 will be paid in respect of your attendance requirement at weekends. This rate shall apply during periods of leave. In addition the normal overtime rates will apply for attendance on Bank Holidays
Half of the weekend allowance rate will be paid for each day of cover you provide for a caretaker on leave. 


4.	Duties

The duties of the post shall be such as may be assigned to the employee from time to time by the local authority and shall include the duty of deputising for other employees of the local authority, when required, and such duties as may be assigned to them in relation to the area of any other local authority.

When required to do so, holders of the position shall hold a full driving licence for Class B vehicles and, shall drive a motor vehicle in the course of their duties and for this purpose provide and maintain the vehicle to the satisfaction of the local authority.

Please see attached schedule of duties and responsibilities in Appendices 1 and 2.

5.         Annual Leave

 The annual leave entitlement for this post will be 25 days per annum inclusive of    
 Good Friday.

6.           Weekend Leave

In addition to Annual Leave you may avail of four weekends off per annum. The 4.5 hours attendance requirement at the weekend must be worked up on the preceeding Friday.

7.         Probation

Where persons who are not already permanent employees of a local authority are appointed, the following provisions shall apply;

(a)	there shall be a period after such appointments take effect during which such persons shall hold such position on probation,

(b)	such period shall be one year but the Chief Executive may at his or her discretion extend such period,		   
                	
(c)	such persons shall cease to hold such position at the end of the period of probation unless during such period the Chief Executive has certified that the service of such persons is satisfactory.

8.         Hours of Work

The post of Caretaker shall be regarded as an employment and the person appointed will work a 39 hour week with a 7 day liability, with a requirement to work overtime when necessary.   Remuneration for such overtime will be paid in accordance with agreed rates and procedures.  The hours of work will be such as may be assigned by the County Council in its absolute discretion.  The hours of work could be subject to change in line with national policy.
  
	
	Start Time
	Finish Time
	Lunch

	Monday
	8:00 am
	4:00 pm
	1:00 to 1:30pm

	Tuesday
	8:00 am
	4:00 pm
	1:00 to 1:30pm

	Wednesday
	8:00 am
	4:00 pm
	1:00 to 1:30pm

	Thursday
	8:00 am
	4:00 pm
	1:00 to 1:30pm

	Friday

	8:00 am
	12.30 pm
	

	Saturday
2.5 hours

	Between  8:00 am and 14.00 p.m.
	
	

	Sunday
2 hours
	Between 8:00 am and 14.00 p.m.
	
	



Caretakers are required to record the time they arrive and depart to and from each plant attended at the weekend.

The Council reserves the right to alter your hours of work from time to time
You may be required to work overtime on various occasions.  

All hours worked will be subject to and recorded in accordance with the provisions of the Organisation of Working Time Act, 1997 and the Organisation of Working Time Act (Regulations) 2001.  


9.         Residence and Location

The appointee shall reside within the County of Monaghan or within a reasonable distance thereof as may be approved by the Chief Executive.

Monaghan County Council reserves the right to, at any time, assign an employee to any premises in use by the Council now or in the future.

10.        Base

The successful candidate will be initially based at the relevant Treatment Plant and be responsible for the Collection and Distribution Network but may be assigned to any area of the county. In this regard the successful candidate must have their own method of transport.

11.        Training

· The successful applicant will undertake any course of relevant training as required by Monaghan County Council
· Undergo training for Health and Safety, technical skills and general performance as assigned
· Participate and co-operate with all training initiatives as required.


12.         Acceptance of Offer

The local authority shall require persons to whom appointments are offered to take up such appointments within a period of not more than one month and if they fail to take up the appointments within such period or such longer period as the local authority in its absolute discretion may determine, the local authority shall not appoint them.  

13.        Receipt of Application Forms 

Any claim in relation to the late receipt of application forms will not be entertained unless such claim is supported by a certificate of evidence of postage from the appropriate postal authority.  

14.      Selection Process: 

Candidates will initially be assessed to ensure that they meet the minimum qualification in terms of relevant experience.   Assessment will be based on information provided by the candidate on the application form.  Qualifications of successful candidates will be subject to further checks post interview to confirm that they meet the criteria.  

Candidates will then be assessed on the basis of the information contained in their application form to determine, having regard to the requirements of the position and the number who have applied, if they should be called for interview. Candidates may be short listed on the basis of information provided in the application form.

Interview:
At interview candidates will be assessed in the following areas:
	KNOWLEDGE/
EXPERIENCE
	SKILLS
	GENERAL ATTRIBUTES

	· Knowledge & understanding of role and responsibilities 
· Role of post
· Knowledge & understanding of health & safety
· Previous & current working environment
· Technical Experience 
· Knowledge & Understanding of Local Government.
	· Problem solving/ decision making
· Team work
· Planning/organising
· Ability to work as part of a team & maintain effective working relationships
· I.T. skills 

	· Communication and interpersonal
· Initiative
· Commitment
· Positive attitude with self motivation




Candidates at interview must achieve a minimum 50% of the total marks available in each of the competencies to qualify.  




Note - Canvassing:
Applicants are reminded that any attempt by themselves or by any persons acting on their behalf directly or indirectly by means of written communication or otherwise to canvass or otherwise influence in the candidate’s favour any officer of the County Council or persons nominated by the Chief Executive to interview or examine applicants, will automatically disqualify the applicant for the position they are seeking
































Appendix 1
Waste Water Treatment Plants

Caretaker Duties

1. HOUSEKEEPING
1.1. The caretaker shall keep the entire works in a clean and neat condition at all times. In doing so they shall affect such general maintenance as grass control, weed control, power washing, general mechanical maintenance, attention to grounds and footpaths. They shall clear away any debris or litter and not allow same to accumulate on site.
1.2. The buildings on site shall be maintained to a high degree of cleanliness with particular attention being paid to toilets and washing facilities.
1.3. The caretaker shall induct, and keep a record, of all visitors to site and their reason for being on site.
1.4. The caretaker will provide monthly operation reports, and other miscellaneous information and reports, to Line Manager and Technical staff when requested.
1.5. The caretaker shall be available to receive all deliveries to site and sign for same. All delivery dockets to be retained by caretaker and forwarded to Line Manager when requested. 

2. PROCESS OPERATION -EACH  WWTP

2.1. The caretaker will operate the Work and Asset Management system provided for the WWTPs and their associated Network and Pump Stations.  This will include the use of Handheld Workflow Management equipment (“Click” or Water Service Authority approved technology).

2.2. The caretaker will inspect the outfall pipe from the treatment plant on a daily basis. They should note any discolouration; solids carry over; smell; algae or fungal growth in their diary and in the Monthly Operations Report.

2.3. The caretaker will inspect the outflow chamber on a daily basis. The flume/weir should be kept free of any build up of solids/sludge and washed down as required.

2.4. The caretaker will inspect the Final Settling Tank on a daily basis. Any build up of scum or floating sludge should be removed through the scum draw off pipe.  On no account should the solids or sludge be allowed to escape to the receiving waters. The caretaker should arrange to have sludge drawn off from settling tank on a regular basis in order to prevent a build up of solids and carry over in final effluent. 

2.5. At recommended intervals the caretaker should arrange for the system to be desludged. The caretaker should record the number of loads of sludge removed off site and their destination will be noted in their diary and monthly operations report.

2.6. The caretaker will check the operation of the Primary Settlement Tanks on a daily basis. Any build up of scum or floating sludge should be removed through the scum draw off pipe. The caretaker should arrange to have sludge drawn off from settling tank on a regular basis in order to prevent a build up of solids and sludge going septic.
2.7. The caretaker will inspect the operation of the inlet works on a daily basis. All solids to be removed from the screens on a daily basis and disposed of in the bin/skip provided. The inlet channel/flume should be inspected and cleaned on a daily basis in order to prevent the build up of solids or grit. The caretaker will arrange, at least twice a year or more frequently if required, to have the inlet channels cleared of all solids, sludge or grit using a Vac tanker. A record of the number of loads of sludge removed off site and their destination will be noted in the monthly status report.

2.8. The caretaker shall operate the Sludge Press in accordance with the supplier’s recommendations. They will ensure that there is sufficient chemicals on site at all times and advise the Technician of the need to re-order new stocks. The caretaker shall maintain a log of the volume of sludge processed and the relevant locations for disposal.

2.9. The caretaker will operate the phosphate removal equipment in accordance with the suppliers recommendations. They will ensure that there is sufficient chemical on site at all times and advise the Technician of the need to re-order new stocks. All changes in the operation of the phosphate removal equipment are to be noted in the diary and monthly operations report and the reason for the change recorded.

 2.10  The caretaker should note any problem in relation to the plant operation and any 
           corrective action taken in their diary and monthly operations report.


3. LABORATORY PROCEDURES:
3.1. The caretaker will be responsible for carrying out laboratory tests on the raw effluent and final effluent to ensure that the treatment process is operating efficiently. 

3.2. The caretaker may be required to collect effluent samples of trade discharges to the network for analysis by others from time to time.


4. PREVENTATIVE MAINTENANCE.
4.1. The caretaker will check the operation of all mechanical equipment on a weekly basis. This is to ensure that all equipment is operating in accordance with the suppliers/manufacturers recommendations. Any problems with the operation of the equipment should be noted in their diary and the monthly operations report. Defective equipment should be taken out of service and arrangements made for its repair or replacement.
4.2. The caretaker will check the operation of all electrical equipment on a weekly basis. This is to ensure that all equipment is operating in accordance with the suppliers/manufacturers recommendations.  Any problems with the operation of the equipment should be noted in their diary and monthly operations report. Defective equipment should be taken out of service and arrangements made for its repair or replacement.
4.3. The caretaker will arrange to alternate the duty operating equipment on a weekly basis. This is to ensure that there is a balance on the operation of all equipment. A record shall be maintained of all hours run on individual pieces of equipment on a monthly basis. Also a record of power consumption, effluent treated, and sludge disposed of shall be maintained and noted in their diary and monthly operations report.
4.4. The caretaker will inspect all mechanical equipment on a weekly basis for the appropriate levels of oil and top up as required. A record of all oils used should be maintained. Any excessive oil usage should be noted in their diary and monthly operations report and further investigations carried out. 
4.5. The caretaker will check the operation of all process instruments to ensure that they are operating in accordance with the suppliers/manufacturers recommendations. The caretaker will be responsible for replacing any consumables required by the instrument. Any instruments not operating as per supplier’s recommendations should be taken out of service and arrangements made for its repair or replacement.
4.6. The caretaker will liaise and assist with all Contractors appointed by the council to carry out maintenance works. The caretaker will note the dates and duration the contractor was on site in their diary and monthly operations report. If the caretaker is not satisfied with the level or quality of work being undertaken by the contractor they should advise the relevant technician.
5. PUMPING STATIONS OR PUMP SUMPS
5.1. The caretaker will inspect all pumping stations on a daily basis and ensure that they are operating as required. Records of inspections and faults are to be kept in their diary.
5.2.  The caretaker will ensure that there is no build up of solids or grease within the pump sump. On a weekly basis the liquid level within the pump sump should be pumped down to suction level to check for the build up of any solids/grease. In the event of solids build up, the caretaker will arrange to have a VAC tanker suck out the sump and have the walls washed down.
5.3. The caretaker will alternate the duty operating pump on a weekly basis in order to maintain a balance on the operation of all equipment. A record shall be maintained of the hours run on individual pumps on a daily basis. 
6. NETWORK
6.1. The caretaker will inspect the drainage network on a routine basis and note any defects in any fittings, manholes or pipe work in their diary and monthly operations report.
6.2. The caretaker will inspect the storm overflows on a monthly basis. They will ensure that there is no build up of solids or rags on the overflow weir and that the storm overflow is only operating in storm conditions. Any defects in the storm overflow should be noted in their diary and monthly operations report.
6.3. The caretaker will observe the flow in the drainage network and note any abnormalities. The caretaker will arrange to have any blocked sewers cleared either using rods or high pressure jetting as necessary. A record shall be maintained of all blocked sewers and their location and noted in the diary and monthly operations report.
6.4. The caretaker will arrange for routine jetting of the sewer network on an annual basis. A record shall be maintained of all sewers jetted in their diary and monthly operations report. 

6.5. The caretaker will assist the council plumber in making connections to the drainage network. If a private contractor is making a connection to the drainage network then the caretaker shall supervise this work to ensure that the work has been carried out in accordance with the conditions set out by the council. The caretaker will then sign-off to confirm that the work has been completed in accordance with the requirements of the council.
6.6. The caretaker will be responsible for monitoring trade discharges to the network and ensuring that all grease traps, oil separators, flow measurement equipment and sampling equipment are maintained in proper working order. Where this equipment is not being maintained the caretaker will advise the client of the problem and make note of this in their diary and monthly operations report.
6.7. The caretaker will advise the council of any illegal connections made to the drainage network if they become aware of them.  The caretaker will ensure that the council’s register of connections is maintained up to date at all times.
6.8. The caretaker will be available to clear blocked sewers outside normal working hours should the need arise.

7. HEALTH & SAFTEY
7.1. The caretaker will take reasonable care for their own Safety, Health & Welfare and that of any other person who may be affected by his/her acts or omissions while at work.
7.2. The Caretaker will familiarise themselves with the Councils Safety Statement and particular the Ancillary Safety for Water Services. 
7.3. The caretaker will read and understand all relevant Safe Work Practice Sheets. 
7.4. The caretaker will fill out and complete Safe Systems of Work Plans (SSWPs) for all activities carried out (both routine and reactive).
7.5. The caretaker will use Personal Protective Equipment (including clothing and equipment) in such a manner as to provide the protection intended, when carrying out their activities.
7.6. The caretaker will report to their immediate supervisor without unreasonable delay, any defects in plant, equipment, and place of work or system of work, which might endanger their Safety, Health and Welfare at work and the Health and Safety of Contractors or the public.
7.7. The caretaker will not intentionally or recklessly interfere with or misuse any appliance, protective clothing, equipment or other means provided in pursuance of any of the relevant statuary provisions or otherwise, for securing the Safety, Health, and Welfare of persons arising out of work activities.
7.8. The caretaker will report to their supervisor any accident resulting in loss or injury and any near miss that could have resulted in loss or injury to which he/she becomes aware.



8. GENERAL

8.1. The caretaker will operate the Work and Asset Management system provided for the WWTPs and their associated Network and Pump Stations.

8.2. The Caretaker shall have a good working knowledge of the WWTPs and associated networks and pump stations under their control.  He shall be responsible for the care and operation of the plants, networks and Pump stations and familiarise him/her with all aspects of same. 

8.3. The Caretaker will report to the Supervising Technician and/or Engineer. All details of additional hours worked shall be agreed with the Supervisor prior to works being carried out.  Where Supervisor is not available to agree the additional hours, the caretaker must keep a record of same and agree with Supervisor prior to submission for payment. All details shall be recorded in their diary and monthly operations report. 

8.4. The Caretaker will carry out other duties and reasonable instructions, assigned to him/her by the Head of Water Services.

8.5. The Caretaker will report to and carry out other duties and reasonable instructions, which may arise from time to time, of, the Supervising Technician and/or Engineer.





























Appendix 2

WATER TREATMENT PLANT AND NETWORK 
  
CARETAKER DUTIES

1. HOUSEKEEPING:
1.1. The caretaker shall keep the entire works in a clean and neat condition at all times. In doing so they shall affect such general maintenance as grass control, weed control, power washing, general mechanical maintenance, attention to grounds and footpaths. They shall clear away any debris or litter and not allow same to accumulate on site.
1.2. The buildings on site shall be maintained to a high degree of cleanliness with particular attention being paid to toilets and washing facilities.
1.3. The caretaker shall induct, and keep a record of all visitors to site and their reason for being on site.
1.4. The caretaker will maintain and provide water treatment plant operations reports to line manager and Technical staff when requested.
1.5. The caretaker shall be available to receive all deliveries to site and sign for same. All delivery dockets to be retained by caretaker and forwarded to council office with Monthly Status Reports.

2. PROCESS OPERATION:
2.1. The caretaker will operate Work and Asset Management system provided for the WTP and distribution network. This will include the use of Handheld Workflow Management equipment (‘Click’ or Water Service approved technology). 
2.2. The Caretaker shall carry out all chemical testing as set out in the attached schedule in relation to the raw and treated waters. Proper records of results obtained shall be maintained and shall form part of the Monthly Status Report.
2.3. The caretaker shall keep a record of all flows through the treatment plant. A record of all chemicals being dosed and the relevant dose rates shall also be recorded. Any change in the relevant chemical dose rate shall be recorded and the reason for such change shall also be noted.
2.4. When bulk chemicals are required the caretaker shall advise their supervisor in sufficient time so as to allow for order and delivery of these chemicals. Requests for materials shall also be noted in the Monthly Status Report.


2.5. Intake:

2.5.1 The Caretaker shall be responsible for inspecting the extraction point on the water scheme on a weekly basis. They should ensure that there are no blockages or obstructions to the intake pipe.

2.5.2 A record should be maintained of all water levels, water extracted, hours run on pumps and electricity consumed. These will form part of the Monthly Status Report. Any variance from the norm should be noted and if possible a reason for variance should be noted in the Monthly Status Report.

2.5.3 Vigilance should be maintained on source water and any change in quality should be noted in the Monthly Status Report. Evidence of pollution in the source water should be notified to the Water Quality Technician immediately. The origin of any pollutant matter should be traced back and steps taken to prevent pollutant entering the source water. In the event of gross pollutant entering the source water the Intake works/Borehole extraction, should be shut down with immediate effect.

2.6. Treatment Plant:

2.6.1 The Treatment Plant should be kept clean and tidy at all times. The 	caretaker should maintain the works to the highest degree of 	cleanliness in order to reduce the risk of any contamination of the 	Drinking Water. All passageways and corridors should be kept free of 	obstructions to allow free movement through out the plant. All 	equipment when not in use should be stored in their appropriate storage 	location.

2.6.2 The caretaker should inspect the operation of the treatment plant on a 	daily basis. A record should be maintained of all water levels, water 	treated, hours run on mechanical equipment and electricity consumed. 	These will form part of the Monthly Status Report.

2.6.3 The caretaker should note and record the level of all process chemicals 	in their appropriate day tanks on a daily basis. As required the stand-by 	day tanks should be topped up and left ready for use, the date the day 	tanks are made up should be recorded. 

2.6.4 The caretaker should carry out ‘spot’ calibration on the delivery of all 	chemical dosing pumps and calculate the volume of chemical being 	injected. This should be checked against the required dose rate. This 	should be carried out at least once per week or after any changes to the 	chemical dose rate have been altered. 

2.6.5 The caretaker will be responsible for maintaining all dosing equipment 	in accordance with the supplier’s recommendations. The caretaker will 	record the daily dose rate of all chemicals in the Monthly Status Report 

2.6.6 On an annual basis and under an agreed schedule all process units, 	(contact tank, settlement tank, filters, and pump sumps) should be 	drained down for inspection. While drained down these units should be 	cleaned and washed out to remove any sludge or debris. All valves and 	fittings should be inspected for proper operation. If required faulty 	fittings should be replaced. 

2.6.7 Any damage or wear in equipment should be noted and action taken to 	replace worn or damaged equipment.






2.7. Reservoirs:

The caretaker shall inspect the reservoir on a daily basis and ensure 	that there has been no unauthorised access to same. All fittings should be inspected for proper operation. The reservoir to be drained down on an annual basis and inspected for the build-up of any sludge, sand or other debris. The reservoir should be washed out when drained down. Care should be taken to sterilise the reservoir prior to bringing back into operation.

2.8. Distribution Network:

2.8.1 The caretaker to inspect the rising main at least once per week to ensure that there are no leaks on the network. All fittings should be maintained in proper operational order. The caretaker to arrange to replace any fittings damaged or not functioning as required.

2.8.2 Marker posts and plates for all fittings are to be maintained to allow proper identification of fittings. Grass to be controlled around all marker posts to prevent posts from being overgrown. Any posts or plates that have become damaged are to be replaced.

2.8.3 The caretaker to arrange for any leaks on the rising main to be repaired. The caretaker to assist the council’s plumber while carrying out repairs. A record of all repairs and their location should be 	maintained and form part of the Monthly Status Report.

2.8.4 The caretaker to ensure that there are no un-authorised connections to the water mains. In the event of discovering an un-authorised 	connection to water distribution network the caretakers supervisor to be informed and a record noted in the Monthly Status Report.

2.8.5 The caretaker to arrange for the scouring out of the rising main at least twice per year and more frequently if required. A record of all areas scoured should be maintained in the Monthly Status Report.


3. LABORATORY PROCEDURES:
3.1. [bookmark: _GoBack]The caretaker will be responsible for carrying out laboratory tests on the raw water and final water to ensure that the treatment process is operating efficiently. The particular tests to be carried out are listed in attached schedule. This schedule may be amended from time to time in order monitor proper treatment operation. 

3.2. The caretaker will monitor the Free Chlorine levels with in the distribution network to ensure that there is adequate chlorine for disinfections/sterilisation. 


4. PREVENTATIVE MAINTENANCE.
4.1. The caretaker will check the operation of all mechanical equipment (schedule attached) on a weekly basis. This is to ensure that all equipment is operating in accordance with the suppliers/manufacturers recommendations. Any problems with the operation of the equipment should be noted in the Monthly Status Report. Defective equipment should be taken out of service and arrangements made for its repair or replacement.
4.2. The caretaker will check the operation of all electrical equipment (schedule attached) on a weekly basis. This is to ensure that all equipment is operating in accordance with the suppliers/manufacturers recommendations.  Any problems with the operation of the equipment should be noted in the Monthly Status Report. Defective equipment should be taken out of service and arrangements made for its repair or replacement.
4.3. The caretaker will arrange to alternate the duty operating equipment on a weekly basis. This is to ensure that there is a balance on the operation of all equipment. A record shall be maintained of all hours run on individual pieces of equipment on a weekly/monthly basis. Also a record of power consumption, water treated, and sludge disposed of shall be maintained and noted in the Monthly Status Report.
4.4. The caretaker will inspect all mechanical equipment on a weekly basis for the appropriate levels of oil and top up as required. A record of all oils used should be maintained. Any excessive oil usage should be noted in the Monthly Status Report and further investigations carried out. 
4.5. The caretaker will check the operation of all process instruments to ensure that they are operating in accordance with the suppliers/manufacturers recommendations. The caretaker will be responsible for replacing any consumables required by the instrument. At least one-month supply of all consumables should be maintained on site at all times. Any instruments not operating as per supplier’s recommendations should be taken out of service and arrangements made for its repair or replacement.
4.6. The caretaker will liaise and assist with all Contractors appointed by the Council to carry out maintenance works. The caretaker will note the dates and duration the contractor was on site in the Monthly Status Report. If the caretaker is not satisfied with the level or quality of work being undertaken by the contractor they should advise the relevant technician.
5. PUMPING STATIONS OR PUMP SUMPS
5.1. The caretaker will inspect all pumping stations on a weekly basis and ensure that they are operating as required.
5.2. The caretaker will alternate the Duty operating pump on a weekly basis in order to maintain a balance on the operation of all equipment. A record shall be maintained of the hours run on individual pumps on a daily basis. 
6. HEALTH & SAFETY
6.1. The caretaker will take reasonable care for their own Safety, Health & Welfare and that of any other person who may be affected by his/her acts or omissions while at work.
6.2. The Caretaker will familiarise themselves with the Councils Safety Statement and particular the Ancillary Safety for Water Services. 
6.3. The caretaker will read and understand all relevant Safe Work Practice Sheets. 
6.4. The caretaker will use in such a manner as to provide the protection intended, any suitable appliances, protective clothing, equipment or other means for securing the Safety, Health, and Welfare at work.
6.5. The caretaker will report to their immediate supervisor without unreasonable delay, any defects in plant, equipment, and place of work or system of work, which might endanger their Safety, Health and Welfare at work.
6.6. The caretaker will not intentionally or recklessly interfere with or misuse any appliance, protective clothing, equipment or other means provided in pursuance of any of the relevant statuary provisions or otherwise, for securing the Safety, Health, and Welfare of persons arising out of work activities.
6.7. The caretaker will report to their supervisor any accident resulting in loss or injury and any near miss that could have resulted in loss or injury to which he/she becomes aware.
7. GENERAL
7.1  The caretaker will have a good working knowledge of the relevant water treatment and     distribution network 

7.2 The caretaker will report to the supervising Technician and/or Engineer. All details of additional hours worked shall be agreed with the supervisor prior to works being carried out.

7.3 The caretaker will report to and carry out other duties and reasonable instructions assigned to him/her by the Head of Water Services.
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