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Candidate Information Booklet
 

 	

Financial Management Accountant 

(2 year Contract)


Closing Time and Date:	4.00pm on Friday, 6th January 2023

 





Monaghan County Council is committed to a policy of equal opportunity.











Introduction

The Local Government sector in Ireland is made up of 31 local authorities and 3 regional assemblies. Local authorities are the closest and most accessible form of Government to citizens. Monaghan County Council is the local government authority for County Monaghan. The Council currently employs 406 whole time equivalent staff and has responsibility for delivering of a wide range of services in the local area with a focus on making the county, our towns and countryside attractive places to live, work and invest. 

Monaghan County Council provides a full range of services including housing, planning, roads infrastructure, environmental protection, recreation and amenities and the provision of community infrastructure for a population of 64,832. Monaghan County Council also plays a key role in supporting economic development and enterprise at a local level. 

There are 18 Elected Members representing the three municipal districts of Monaghan, Carrickmacross-Castleblayney and Ballybay-Clones. The 2023 Revenue Budget of the Council is €80m and its 3 year capital budget for 2023 – 2025 is €313m. 

[bookmark: _TOC_250008]The Role

This position is a senior position within the Finance Department reporting to the Head of Finance. They will be responsible for introduction of new initiatives, policies and procedures and working with multidisciplinary teams. The successful candidate will work in a dynamic and progressive Local Authority which provides a multiplicity of services to County Monaghan. 

The Finance Department has responsibility for:
· Financial and management accounting - including the preparation of revenue and capital budgets, and the Annual Financial Statement;
· Management of long and short-term finances, including investments and borrowings;
· Development and improvement of financial systems;
· Accounts Payable;
· Accounts Receivable;
· Insurance;
· Motor Taxation.

Local Government is placing a greater emphasis on Strategic Management, accountability, performance management and customer service. As a key member of the finance management team, you will be required to make a valuable contribution to the strategic management of the finance function. This is an opportunity for an experienced finance professional to fully utilize their professional, technical and management skills in an environment that promotes a high performance culture.    

Duties and Responsibilities

The duties of the Financial Management Accountant will include the following:

· Preparation of the statutory accounts for Monaghan County Council;
· Assisting with the compilation and preparation of the statutory Local Authority Budget;
· Liaising with internal and external stakeholders included Auditors, Department of Housing, Local Government and Heritage, Office of the Revenue Commissioners, National Oversight and Audit Commission, Banks and funding providers;
· Ensuring that the entities under the Chief Executive’s control adhere to currently accepted accounting standards and relevant codes of practice;
· Management and control of the day-to-day operations of the Finance Department and its sections;
· Operation and development of the Council’s accounts receivable/debt management  function including loan administration and the collection of commercial rates.
· Monitoring and implementing/improving internal controls and checks to ensure good financial control, safeguarding of assets etc.;
· Ensuring the rapid, timely and accurate preparation of financial and management reports through the use of automated systems;
· Monitoring, interpretation and reporting on monthly management accounts for senior management and their sections;
· Preparation, implementation and on-going review of the Local Authority’s finance plans including management of capital budgets;
· Financial planning and analysis including ad-hoc financial analysis and modeling;
· Introduction of reporting structures and systems in line with new requirements of value for money reports;
· Providing financial advice and assistance to internal departments to support the achievement of the Corporate Objectives and support devolved budgeting structures;
· Ensuring the adequacy of financial systems in the Council and, in particular, their support by adequate information systems;
· Implementing changes in existing financial systems as required;
· Promoting and assisting the implementation of good practice in: Risk Management; Procurement; Value for Money; Shared Services; Efficiency and Effectiveness;
· Managing and developing staff in the Finance function to ensure the highest standards of proficiency and work with a variety of non-Finance teams;
· Other duties and responsibilities as may be assigned from time to time.

The particular duties and responsibilities attached to the post may vary from time to time without changing the general character of the duties or level of responsibilities entailed. The post holder may therefore be required to perform duties appropriate to the post, other than those detailed above and to take instruction from and report to an appropriate officer or such designated officer as may be assigned from time to time by Monaghan County Council.   


Essential Requirements

Character

Candidates shall be of good character.

Health

Candidates shall be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

Education, Training, Experience etc.

Each candidate must, on the latest date for receipt of completed application forms:

(a) Possess a professional accountancy qualification and be a member of a recognised body of accountants, and

(b) Have satisfactory experience of accountancy work, including management accounting and/or financial accounting, and

(c) Be experienced in the management of staff, and

(d) Possess knowledge of public sector finance.


Essential Skills and Experience

Candidates should also have:

· Knowledge of accounting methods, procedures, processes and contemporary management accounting techniques and principles;
· Extensive experience in leading, developing and implementing financial and resource allocation strategies that support Strategic Corporate objectives;
· Experience in the identification of critical financial issues and of briefing senior management and/or Board of same;
· Extensive experience of analysis, conceptual thinking and problem solving in Finance and Business Management;
· Experience of staff supervision and performance management;
· Highly developed relationship management and interpersonal skills and a capacity to promote co-operation, trust and openness amongst staff and customers
· Highly developed oral and written communication skills, including negotiation, report writing and presentation skills;
· Excellent working knowledge of integrated Financial Management Systems and Microsoft Excel;
· Experience in risk management and procurement.
· An ability to determine priorities and organise workloads in order to produce quality output within tight timeframes;
· A proven ability to work under pressure and think laterally in dealing with a wide range of issues;


It is desirable that candidates should also be able to demonstrate:

· Knowledge of the Agresso FMS or other major financial management systems.


Candidates must also:

· Have the knowledge and ability to discharge the duties of the post concerned;
· Be suitable on the grounds of character;
· Be suitable in all other relevant respects for appointment to the post concerned.


Candidates, if successful, will not be appointed to the post unless they:

· Agree to undertake the duties attached to the post and accept the conditions under which the duties are, or may be required to be performed;
· Are fully competent and available to undertake, and fully capable of undertaking, the duties attached to the position.

Driver’s Licence 
 
The holder of the post shall hold a full driving licence for Class B vehicles free from endorsement/disqualification.  When required to do so holders of office shall drive a motor vehicle in the course of their duties and for this purpose provide and maintain a vehicle to the satisfaction of the Local Authority. 

















Key Competencies
Key Competencies for the role of Financial Management Accountant.
	Strategic Management and Change
	Strategic Ability
Displays the ability to think and act strategically. Thinks long term. Can translate organisational mission and vision into clear specific and achievable objectives. Demonstrates innovation and creativity to secure successful strategic outcomes.
Political Awareness
Has a clear understanding of the political reality and context of the organisation.
Networking and Representing
Develops and maintains positive and mutually beneficial relationships. Builds networks of technical and professional contacts. Promotes and sustains an appropriate, positive, and cohesive image for the organisation it represents.
Bringing about Change
Effectively introduces change, fosters a culture of creativity in employees and overcomes resistance to change. Demonstrates flexibility and an openness to change.

	Delivering Results
	Problem Solving and Decision Making
Can pinpoint critical information and address issues logically. Understands the context and impact of decisions made. Can act decisively with complex information and multiple stakeholders.
Operational Planning
Plans projects to determine rationale, objectives and deliverables, resource requirements, timelines and milestones, reporting requirements, and evaluation methods. Establishes high quality service and customer care standards.
Delivering Quality Outcomes
Promotes the achievement of quality outcomes in delivering services. Organises the delivery of services to meet or exceed the required standard through collaborating with, instructing and motivating employees and by managing resources effectively.

	Performance through People
	Leading and Motivating
Motivates others individually and in teams to deliver high quality work and customer focused outcomes. Develops effective and productive workplace relationships. Leads by example in terms of commitment, flexibility and a strong customer service ethos.
Managing Performance
Effectively manages performance. Empowers people to achieve or exceed organisational goals by delegating sufficient authority, responsibility and accountability. 
Communicating Effectively
Has highly effective verbal and written communication skills. Presents ideas effectively to individuals and groups.

	Personal Effectiveness
	Relevant Knowledge
Keeps up to date with current developments, trends and best practice in their area of responsibility. Demonstrates the required specialist knowledge, understanding and training for the role. Has strong knowledge and understanding in relation to statutory obligations of Health and Safety legislation and its application in the workplace.
Resilience and Personal Well Being
Demonstrates appropriate and positive self-confidence. Remains calm under pressure and operates effectively in an environment with significant complexity and pace.
Integrity
Behaves in an honest, trustworthy and respectful manner and is transparent, fair and consistent in dealing with others.
Personal Motivation, Initiative and Achievement
Is enthusiastic about the role and sets challenging goals to achieve high quality outcomes. Is self-motivated and persistent when faced with difficulties. Engages in regular critical reflection in order to identify how own performance can be improved



 (
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Principal Conditions of Service

The Office
The office is whole time, temporary and pensionable. The current vacancy is for a period of 2 years.

The holder of the office shall not engage in any gainful occupation, other than as an officer of a local authority, to such an extent as to impair the performance of his or her duties as an officer of a local authority or in any occupation which might conflict with the interests of the local authority or which might be inconsistent with discharge of his or her duties as a local authority officer.


Probation
Where persons who are not already permanent employees of a local authority are appointed, the following provisions shall apply:

(i) There shall be a period after such appointments take effect during which such persons shall hold the position on probation;
(ii) Such period shall be six months but the Chief Executive may at his or her discretion extend such period;
(iii) Such persons shall cease to hold the position at end of the period of probation unless during such period the Chief Executive has certified that the service of such persons is satisfactory.


Salary
The salary shall be fully inclusive and shall be as determined from time to time. The holder of the post shall pay to the Local Authority any fees or other monies (other than his/her inclusive salary) payable to or received by him/her by virtue of the post or in respect of any services, which he/she is required by or under any enactment to perform.

The salary scale effective from 1st October 2022 is:
€72,780, €73,430, €76,284, €79,159, €82,038, €84,886, €87,753 (maximum), €91,005 (LSI 1) after 3 years satisfactory service at the maximum, €96,185 (LSI 2) after 3 years satisfactory service at the maximum.

Salary for the post shall be in accordance with existing practice as set out in relevant circulars. Starting pay for new entrants will be at the minimum of the scale. Entry point to this scale will be determined in accordance with Circulars issued by the Department of Housing, Local Government and Heritage.

In accordance with Departmental Circular letter EL 02/2011, a person who is not a serving local authority employee on or after 1st January 2011, will enter the salary scale at the minimum point. Rate of remuneration may be adjusted from time to time in line with Government Policy.

Training 
Successful candidates will be required to participate in training programmes relevant to the skills necessary for the performance of the duties attaching to the post and to attend all mandatory training.  


Residence
The holder of the office shall reside in the district in which his or her duties are to be performed or within a reasonable distance thereof.


        Duties
        In accordance with Section 159(3) & (4) of Local Government Act 2001 an employee of the local authority 
        shall perform the duties of the office and give the local authority under the general direction and control of 
        the Chief Executive or of such other officer as the Chief Executive may from time to time determine, such 
        appropriate services of an executive, administrative or management nature as are required for the exercise 
        and performance of any of its powers, functions and duties and to exercise such powers, duties and functions 
        as may be delegated to him or her by the Chief Executive from time to time including the duty of servicing all 
        committees that may be established by the local authority and such duties as may be required in relation to 
        the area of any local authority. The holder of the office will, if required, act for an officer of a higher level.


         GARDA VETTING/CHILD PROTECTION
       Successful candidates may be subject to the Garda Vetting Procedures and will be required to complete 
       Appendix V of the County Council’s Child Protection Policy.


       Hours of attendance
       Hours of attendance will be fixed from time to time but will amount to not less than 35 hours gross per week. 
       The successful candidate will be required to work such additional hours from time to time as may be 
       reasonable and necessary for the proper performance of his/her duties subject to the limits set down in the 
       working time regulations. The rate of remuneration payable covers any extra attendance liability that may 
       arise from time to time.


       Annual Leave
       The annual leave allowance for the position of Financial Management Accountant is 30 days. This allowance is 
       subject to the usual conditions regarding the granting of annual leave in the public service, is based on a five-
       day week and is exclusive of the usual public holidays.


       Sick Leave
       Pay during properly certified sick absence, provided there is no evidence of permanent disability for service, 
       will apply on a pro-rata basis, in accordance with the provisions of the sick leave circulars.

       Officers who will be paying Class A rate of PRSI will be required to sign a mandate authorising the Department 
       of Social Protection to pay any benefits due under the Social Welfare Acts directly to the Local Authority. 
       Payment during illness will be subject to the officer making the necessary claims for social insurance benefit 
       to the Department of Social Protection within the required time limits.

       Superannuation Contributions
       Persons who become pensionable officers of a local authority who are liable to pay the Class D rate of PRSI 
       contribution will be required, in respect of their superannuation, to contribute to the local authority at the 
       rate of 5% of their pensionable remuneration.

       Persons who become pensionable officers of a local authority, who are liable to pay the Class A rate of PRSI 
       contribution will be required in respect of their superannuation to contribute to the local authority at the rate 
       of 1.5% of their pensionable remuneration plus 3.5% of net pensionable remuneration (i.e. pensionable 
       remuneration less twice the annual rate of social insurance old age contributory pension payable at the 
       maximum rate to a person with no adult dependent or qualified children).

 

       All persons who become pensionable officers of a local authority are required, in respect of the Local 
       Government (Spouses and Children’s Contributory Pension) Scheme, 1986, to contribute to the local authority 
       at the rate of 1.5% of their pensionable remuneration or net pensionable remuneration, whichever is relevant 
       and in accordance with the terms of the Scheme.

       Persons who become pensionable officers of a local authority for the first time on or after 1 January 2013 are 
       liable to pay the Class A rate of PRSI contribution and are required in respect of superannuation to contribute 
       at the rate of 3.5% of net pensionable remuneration (i.e. pensionable remuneration less twice the annual rate 
       of social insurance old age contributory pension payable at the maximum rate to a person with no adult 
       dependent or qualified children) plus 3% of pensionable pay.

       Retirement
       Effective from 1st January 2013, the Single Public Service Scheme applies to all first-time new entrants to the 
       public service, as well as to former public servants returning to the public service after a break of more than 
       26 weeks. Retirement age is set initially at 66 years; this will rise in step with statutory changes in the State 
       Pension Contributory (SPC). Compulsory retirement age will be 70. 

       For appointees who are deemed not to be “new entrants” as defined in the Public Service Superannuation 
       (Miscellaneous Provisions) Act 2004, the minimum retirement age is 60 and the maximum retirement age is 
       70. 

       For Class A “new entrants‟ as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 
       2004 the minimum retirement age is 65 and the maximum retirement age is 70. 

       Pension Accrual
       A 40-year limit on total service that can be counted towards pension where a person has been a member of 
       more than one existing public service pension scheme would apply. This 40-year limit, which is provided for in 
       the Public Service Pensions (Single Scheme and Other Provisions) Act 2012 came into effect on 28 July 2012. 
       This may have implications for any appointee who has acquired pension rights in a previous public service 
       employment.

       Pension Abatement
       If the appointee has previously been employed in the Civil or Public Service and is in receipt of a pension from 
       the Civil or Public Service or where a Civil/Public Service pension comes into payment during his/her re-
       employment that pension will be subject to abatement in accordance with Section 52 of the Public Service 
       Pensions (Single Scheme and Other Provisions) Act 2012.

        RECRUITMENT 
       Selection of candidates for appointment shall be by means of a competition based on an interview conducted 
       by or on behalf of Monaghan County Council. Marks will be awarded under the following skill sets identified 
       for the position of Financial Management Accountant:-
· Strategic Management and Change
· Delivering Results
· Performance through People
· Personal Effectiveness

       A panel may be formed on the basis of such interviews.  Candidates whose names are on a panel and who 
       satisfy the local authority that they possess the qualifications declared for the post and that they are 
       otherwise suitable for appointment may be appointed to this post. The panel will cease to exist when the 
       post(s) which are the subject of this competition are filled. 
       Applicants may be shortlisted on the basis of information supplied on the Application Form and supporting 
       documentation submitted, and only candidates short-listed will be called for interview.
          ACCEPTANCE OF OFFER OF EMPLOYMENT
        Monaghan County Council shall require persons to whom appointments are offered to take up such
        appointments within a period of not more than one month and if they fail to take up the appointments
        within such period or such longer period as the local authority in its absolute discretion may determine,
        Monaghan County Council shall not appoint them.

          RESTRICTIONS ON ELIGIBILITY
        Candidates should note that anyone who has taken part in the public service early retirement schemes
        set out below is not eligible to take part in this competition.  

	Incentivised Scheme for Early Retirement (ISER):
	It is a condition of the Incentivised Scheme for Early Retirement (ISER) as set out in Department of Finance Circular 12/09 that retirees, under that Scheme, are debarred from applying for another position in the same employment of the same sector.  Therefore, such retirees may not apply for this position.  

	Department of Health and Children Circular (7/2010):
	The Department of Health Circular 7/2010 dated 1 November 2010 introduced a Targeted Voluntary Early Retirement (VER) Scheme and Voluntary Redundancy Schemes (VRS).  It is a condition of the VER scheme that persons availing of the scheme will not be eligible for re-employment in the public health sector or in the wider public service or in a body wholly or mainly funded from public funds.  The same prohibition on re-employment applies under the VRS, except that the prohibition is for a period of 7 years, after which time any re-employment will require the approval of the Minster for Public Expenditure and Reform.  People who availed of either of these schemes are not eligible to compete in this competition.  

Declaration: 
Applicants will be required to declare whether they have previously availed of a public service scheme of incentivised early retirement. Applicants will also be required to declare any entitlements to a Public Service pension benefit (in payment or preserved) from any other Public Service employment and/or where they have received a payment-in-lieu in respect of service in any Public Service employment.


         SHORTLISTING
       Normally the number of applications received for a position exceeds that required to fill existing and future 
       vacancies to the position.  While a candidate may meet the eligibility requirements of the competition, if the 
       numbers applying for the position are such that it would not be practical to interview everyone, Monaghan 
       County Council may decide that a number only will be called to interview.  In this respect, Monaghan County 
       Council may provide for the employment of a short-listing process to select a group for interview who, based 
       on an examination of the application forms, appear to be the most suitable for the position.  An expert board 
       will examine the application forms against a pre-determined criteria based on the requirements of the 
       position. This is not to suggest that other candidates are necessarily unsuitable or incapable of undertaking 
       the job, rather that there are some candidates, who based on their application, appear to be better qualified 
       and/or have more relevant experience. It is therefore in your own interest to provide a detailed and 
       accurate account of your qualifications/experience on the application form.

       Monaghan County Council is an equal opportunities employer.

The above represents the principal conditions of service and is not intended to be the comprehensive list of all terms and conditions of employment which will be set out in the employment contract to be agreed with the successful candidate.



ADDITIONAL RELEVANT INFORMATION FOR APPLICANTS

· An applicant who is found to be ineligible at any stage of the competition will not be further considered.   Provision of inaccurate, untrue or misleading information will lead to disqualification from the competition, withdrawal of employment offer or dismissal.

· Information provided by a candidate in their application form will be used for the purpose of the Financial Management Accountant Competition.   By applying for this post, the applicant is consenting to their information being used for this purpose.

· The onus is on each applicant to ensure that she/he is in receipt of all communication from Monaghan County Council.  Monaghan County Council does not accept responsibility for communications not accessed or received by an applicant.

· General Data Protection Regulation (GDPR)
The General Data Protection Regulation (GDPR) came into force on the 25th May 2018, replacing the existing data protection framework under the EU Data Protection Directive.
When you register with Monaghan County Council or submit an application for a competition, we create a computer record in your name. Information submitted with a job application is used in processing your application. Where the services of a third party are used in processing your application, it may be required to provide them with information, however all necessary precautions will be taken to ensure the security of your data.  
To make a request to access your personal data please submit your request by email to: dataprotectionofficer@monaghancoco.ie ensuring that you describe the record(s) you seek in the greatest possible detail to enable us to identify the relevant record(s). 

Note - Canvassing:
Applicants are reminded that any attempt by themselves or by any persons acting on their behalf directly or indirectly by means of written communication or otherwise to canvass or otherwise influence in the candidate’s favour any officer of the County Council or persons nominated by the Chief Executive to interview or examine applicants, will automatically disqualify the applicant for the position they are seeking
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