Data Protection Acts 1988 -2018 (as amended) and the 
General Data Protection Regulations (GDPR)

Library Membership Application form

Data Subject Notification

Background
The purpose of this notification is to set out some information regarding the collection and processing of your information by Monaghan County Council.  During the course of our activities we will collect, store and process personal data about our customers. Monaghan County Council is the data controller in respect of this data.
Monaghan County Council creates, collects and processes a significant amount of ‘personal data’ and ‘sensitive personal data’ in various multiple formats daily. Our commitment is to ensure that the personal data supplied is:
· Obtained lawfully, fairly and in a transparent manner
· Collected for only specified, explicit and legitimate purposes,
· Adequate, relevant and limited to what is necessary for the purpose for which it was obtained,
· Recorded, stored accurately and where necessary kept up to date,
· Kept for no longer that is necessary, and, in a form, which permits identification of the data 	subject,
· Processed in a manner that ensures the appropriate security of the personal data including protection against unauthorised or unlawful processing of the data.

Data Protection Policy
For full details of the collection, processing and sharing of your personal data by us and your rights in this regard, please see our full  Privacy Notice on the website.

What data we collect and process
The types of personal data that we will collect and process includes, 
Name, Address, Phone Number, Email Address and Date of Birth. Children members will have their name, age range and guardians name recorded. Adult applicants will be required to show proof of address eg recent Utility bill and photo ID to become full members of the library. 

Why do we collect this personal data?
We collect and process this information in order to create access to library membership. Patron records are created on the Library Management System (LMS) which link loans to users and to allow contact with patrons where necessary. 

Lawfulness of processing
Processing this data is necessary for the performance of a task carried out in the public interest and in exercise of official authority vested in us as the controller Monaghan County Council [Article 6(1)(e) of the General Data Protection Regulations, 2016]. Children First Act 2015, Data Protection Acts 1988-2018 as amended and the General Data Protection Regulations (GDPR), Local Government Act 2001, Local Government Reform Act 2014, Public Libraries Act 1947.

Sharing of Personal Data 
Monaghan County Council may, from time to time, have to share personal data with other local authorities, organisations or entities in Ireland who assist us in fulfilling our functions. Where this is necessary Monaghan County Council shall have regard to the security and integrity of the data and will minimise the data shared. 
The data obtained and processed for this activity will be shared with the operators of the electronic system which holds membership data for all national libraries, it will also be shared with all public library staff in the Republic of Ireland as there is a national library lending system in place. Data is shared as staff will need to know if certain material is on loan/ not returned on time or available to request
Further information regarding the sharing of your personal data can be found in our Privacy Notice which is available at: Privacy Notice

Retention of Personal Data
The data obtained and processed as part of this activity will be retained for the following period:
Once an electronic record is created on the Library system the paper application form is destroyed.
The Library will not retain the proof of address or ID.
Data is held on LMS for three years.

Your Rights 
You have the right to request access to personal data held about you, obtain confirmation as to whether data concerning you exists, be informed of the content and source of data and check its accuracy. 
If you have any questions regarding our processing of your Personal Data, our Data Protection Officer can be contacted
by email: dataprotectionofficer@monaghancoco.ie
by phone: (047)30507
Postal Address: Monaghan County Council, County Offices, The Glen, Monaghan H18YT50

